General

GOVERNMENT OF KHYBER PAKHTUNKHWA
FINANCE DEPARTMENT

No.2/3(F/L)/FD/2019-20/Vol-XIII
Dated Peshawar the 6" December 2019

To
1. All Administrative Secretaries to Government of Khyber Pakhtunkhwa.
2. All Deputy Commissioners (New Merged Areas) in Khyber Pakhtunkhwa.
Subject: - EXTENSION OF POLICES/INSTRUCTIONS OF THE PROVINCIAL
GOVERNMENT IN NEWLY MERGED AREAS (NMAS)
Dear Sir,

| am directed to refer to the subject noted above and to invite attention towards 25"
Constitutional Amendment Act 2018 whereunder erstwhile FATA is merged with Khyber
Pakhtunkhwa. In order to bring uniformity in all official matters and ensure better financial
integration, all laws/rules/regulations and policies / instructions prevalent in the Settled Areas of the
Province stand extended to all the entities of the Newly Merged Areas (NMAs).

| am therefore directed to enclose herewith the following polices/instructions of the
Provincial Government of Khyber Pakhtunkhwa for strict compliance: -

S.No. Subject Enclosure

1 Deposit of working balances and investment of surplus funds belonging | Annexure-|
to Public Sector Enterprises and Local/Autonomous Bodies.

2 Streamlining of designated bank accounts. Annexure-I|

Conversion of designated bank account (current) to PLS Mode. Annexure-Il|

4 Revised Accounting Procedure for Revolving Fund Accounts (Foreign | Annexure-IV
Currency Assignment Account).

5 Revised procedure for operation of Assignment Accounts (Local | Annexure-V
Currency).

It shall be ensured that the above policies/instructions are followed in letter and
spirit. Moreover, the receipt of this letter may kindly be acknowledged.

Yours faithfully,

“icze
(HAMMAD RAZA)

BUDGET OFFICER (FUNDS/LOANS)
Endst. No. & Date even.

Copy forwarded to:-

The Accountant General, Khyber Pakhtunkhwa.

The Managing Director, Bank of Khyber, 34 the Mall, Peshawar Cantt.

The Director, FMIU, Finance Department with the request to upload the above instructions
on Finance Department’s website.

The Director, Local Fund Audit, Peshawar.

PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.

PS to Minister for Finance, Khyber Pakhtunkhwa.

All Section / Budget Officers in Finance Department.

Fund Manager, Khyber Pakhtunkhwa Fund Management, Finance Department, Peshawar.
Private Secretary to Finance Secretary.

10 Private Secretary to SSF Newly Merged Areas (NMAs), Khyber Pakhtunkhwa.

11. PAs to Additional Secretaries/Deputy Secretaries in Finance Department.
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BUDGET OFFICER (FUNDS/LOANS)
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GOVERNMENT OF KHYBER PAKHTUNKHWA
FINANCE DEPARTMENT

No.2/3(F/LYFD/2016/Vol-X

Dated Peshawar the 7" November 2017
To

The Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa, Peshawar.
The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar,

The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar,

The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.

All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.
All Heads of Attached Departments in Khyber Pakhtunkhwa.

All Deputy Commissioners / Political Agents in Khyber Pakhtunkhwa.

The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

. The Registrar, Peshawar High Court, Peshawar,

10. The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.

11, The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar,

12. All Chief Executives Autonomous/Semi-Autonomous Bodies/Corporations in Khyber
Pakhtunkhwa,

1.
2.
3.
4,
5,
6.
7.
8.
9

Subject: - PLACEMENT OF PUBLIC FUND IN BANKS
Dear Sir,

In continuation of this department letter of even number dated 12.01.2015 on the subject
noted above, | am directed to invite your kind attention to the decision taken in the meeting held under the
chairmanship of Chief Secretary, Khyber Pakhtunkhwa on 02.11.2017 which stipulates that the Provincial
Government Departments should place / keep their funds with maximum three banks having Credit Rating

‘A’ in future, No any department will deposit money / fund in commercial banks without prior approval of
Finance Department.

2, All heads of Government Departments/Offices/Autonomous/Semi-Autonomous

Bodies/Corporations are hereby advised to ensure strict compliance with the above instructions of the
Government in letter and spirit.

3, Failure to comply with these instructions shall be taken seriously and stern disciplinary

proceedings will be initiated against the concerned Departments / Offices / Autonomous / Semi-Autonomous
Bodies/Corporations.

Yours faithfully,

)
(HAMMAD gm)

BUDGET OFFICER (FUNDS/LOANS)
Endost: No. & Date even. Q-2 \o\ 2L

Copy forwarded to:-

The Accountant General, Khyber Pakhtunkhwa.

PS to Minister for Finance, Khyber Pakhtunkhwa.

PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.
The Director, Local Fund Audit, Peshawar.

The Director, FMIU, Finance Department with the request to upload the above instructions on
FD’s Website.

All Section / Budget Officers, Finance Department.
PS to Finance Secretary.

8. PA to Additional Secretaries/Deputy Secretaries, Finance Department.

“Pew

BUDGET OFFICER (FUNDS/LOANS)
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GOVERNMENT OF KHYBER PAKHTUNKHWA
FINANCE DEPARTMENT

No.2/3(FIL)/IFD/2016/Vol-X
Dated Peshawar the 14" July 2017

To

1. The Additional Chief Secrelary, P&D Department Govt of Khyber Pakhlunkhwa,
Peshawar,

2. The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

3. The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar.

4. The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.

5. All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.

6. All Heads of Attached Departments in Khyber Pakhtunkhwa.

7.. All Deputy Commissioners / Political Agents in Khyber Pakhtunkhwa.

8. The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

8. The Registrar, Peshawar High Court, Peshawar.

10. The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.

11. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.

12, All Chief Executives AulonomouslSem:-Autonomous Bodlestorporatlons in Khyber

Pakhlunkhwa
Subject: - PLACEMENT OF PUBLIC FUND IN BANKS

Dear Sir, _
| am directed to refer to the subject noted above and to invite your kind

attention to the Provincial Cabinet's decision taken in its meeting held on 07.06.201? which

stipulates that the Provincial Government Deparimenfs'shouﬁd not keep their bank _

accounts fn_Banks other than those allowed / sanctioned by the Finance Department for
various Departments / Offices / Autonomous / Semi-Autonomous Bodies / Corporations in

Khyber Pakhtunkhwa for particular and specific purposes.

2. It has come to the notice of the Gove(nfnent of .Khyber Pakhtunkhwa that
most of the Drawmg & Dlsbursmg Offices of the Departmentstff'ceszod:es!Orgamzatlons
in Khyber Pakhtunkhwa have kept substantial amount of Government money in various
Banks without any valid authority and _approval of Government which -is violation of the
para-66, 95, 96 .of GFR Vol-I'and Rule-290 of FTR where budget is appropriated for
current financial year only. This is a serious irregularity and mis-appropriaﬁon of

Government money.

3. The Government has taken a serious view of this situation and have directed

as under: -

i.  No funds shall be transferred from the Assignment Accounts for deposit into chest
or any bank account which is completely forbidden as per para 2(vi) of the Revised
Procedure of Operation of Assignment Account circulated vide this Department
letter No. 5/139(F/L)FD/2013/vol-ll daled 20.08.2014. .

ii. No funds should be kept in any Bank account by any Drawing and Disbursing
Officer unless expressly authorised by Finance Department. Such funds lying in
Banks should be drawn and credited to Government Treasury immediately except
where Departments/offices/Bodies/organizations facilities have been specifically
permitled under some Statue/Acl.

PTO.

9.
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GOVERNMENT OF KHYBER PAKHTUNKHWA @
FINANCE DEPARTMENT

ii. In case of designated bank accounts that are expressly authorized by the Finance
. Department the fund remaining undrawn against the authorized fund ceilings at the

close of a financial year will be intimated by the concerned A
departments/OfficesiBodies/organization in respect of each designated bank
account to Finance Department.

iv.  The balance in the bank accounts mentioned at serial No. iii above, if any,

remaining on June 30" will not be available without its revival in next financial year
by Finance Department.

v. Designated Bank accounts shall .stand—closed--on—completion— of —respective -
schemez‘programfpurpose for which account were allowed/sanctioned by Finance
Department.

vi.  Moniniy expenditure statement of the bank accounts mentioned at serial No. iii
above alongwith reports of bank-wise funds placement and balance lying therein be
sent to the Finance Department on regular basis.

vii.  Moreover, accounts expressly authorized by Finance Department may be converted ™

to PLS mode and the profit earned from that accounts be deposited in Government

_ Treasury immediately under.head of account-cireulated-vide this Department letter

No. 2/3-(F/L)/FD/2007-08/Vol-IX dated 02.06.2015 and not Iater than a week when
declared by the concerned bank.

4, All  heads - of Government’ DépartmehtstfﬁoeslAutonofnous:‘Semi-
Autenomous Bodies/Corporations are hereby advised to ensure strict compliance with the

above-mstructions—oftheGovernment in Jetter and- spirit, Failure to-cqmpiy with these-
instructions shall be taken seriously and stern disciplinary proceedihgs will be initiated
against the concerned Departments / Offices / Autonomous /- Seml—Autonomous

Bodlestorporatlons
Yours faithfully;

| Mg

' ' ' BUDGET OFFICER (FUI“HDSJ’LOANS)

Endost: No. & Date even. . o\ A Yo L
- Copy forwarded to:- _
m/\ 1. The-Accountant General, Khyber Pakhtunkhwa.

¢ . The Managing Director, Bank of Khyber, 34 the Mall, Peshawar Cantt. °
PSO to Minister for Finance, Khyber Pakhtunkhwa.

PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.

The Director, Local Fund Audit, Peshawar.

The Director, FMIU, Finance Department.

All Section / Budget Officers in Finance Depariment.

Private Secretary to Finance Secrelary.

PAs to Additional Secretanesteputy Secretaries in Finance Departmenl

Ve

BUDGET OFFICER (FUNDS/LOANS)

CENO NS W
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Government _ef Khyber Pakhtunkhwa

' Finance Department
.  Genaral s -
NO.2/3~(F/L.)/FD/2007-8
. I"Dated Peshawar the 12" January 2015
To

—

. The Addl: Chief Secretary, P&D Dep'ertment Govt of Khyber Pakhtunkhwa,
Peshawar,

The Senior Member, Board of Revenue KRyber Pakhtunkhwa, Peshawar.

The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa Peshawar.

The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.

. All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.
. All Divisional Commissioners in Khyber Pakhtunkhwa.

. The Accountant General, Khyber Pakhtunkhwa, Peshawar

. All Deputy Commlssmnerslpohtmal Agents in Khyber Pakhtunkhwa.

All Heads of Attached Departments in Khyber Pakhtunkhwa,

10. The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

11.The Registrar, Peshawar High Court, Peshawar.

12.The Chairman, KHyber Pakhtunkhwa Public Service Commissicn, Peshawar.
13.The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar,

14.All Chief ExecutNJes of Autonomous!Seml Autonomous Bedtesf{.,orporatlons in
Khyber Pakhtunkhwa ‘)

©W®ONDO B WN

Subject:- DEPOSITS OF WORKING BALANCES AND INVESTMENT OF SURPLUS
FUNDS BELONGING TO <'PUBLIC . SECTOR ENTERPRISES AND
LOCAL/AUTONOMOUS BODIES UNDER FEDERAL GOVERNMENT.

Dear Sir,

In continuation of this department.letter of even number dated 21.10.2003 and
25.10.2005 on the subject noted above, | am directed to enclose herewith a copy of
Government of Pakistan, Finance Division letter No:F.4.(1)/2002-BR.il daed 23.12.2014 for

carrying out the desired amendment in the Finance Division Government of Pakistan earlier
letter No.F.4(1)/2002-BR.Il dated 02.07.2003,

circulated vide this department letter
mentioned above.

Yours faithful!y,
3 ~2

Wy %

(HAMMAD RAZA)
B_UDGET OFFICER (FUNDS/LOANS)
Endst.No. & Date even.

Copy forwarded to:-

The Accountant General, Khyber Pakhtunkhwa.

The Private Secretary to Minister for Finance, Khyber Pakhtunkhwa.
The Private Secretary.to Chief Secretary Khyber Pakhtunkhwa.

The Director, Local Fund Audit, Peshawar.

The Private Secretary to Finance Secretary

The Director, FMIU, Finance Department.

All Section / Budget Officers in Fmance Depar’cment

“3?\

BUDGET OFFICER (FUNEIS.’LOANS}
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Government of Pakistan

Finance Division g -
(Budget Wing) ‘ 248

ThEw

No,F.4(1)/2002-BR-II Islamabad the 23" December, 2014

OFFICE MEMORANDUM

SUBJECT: CEPOSIT OF WORKING BALANCES AND INVESTMENT dF SURPLUS FUNDS.
BELONGING TO PUBLIC SECTOR ENTERPRISES AND LOCAL/AUTONOMOUS
BODIES UNDER FEDERAL GOVERNMENT, .f 7 227
. //7

y
The undersigned is directed to refer Finance Division's O.M. No. F.4(1)/2002-BR-I]
dated 2™ July, 2003 (As amended from time to time) on the above noted subject and to clarify that the

term "A" rating (long term) used in Para-3(a) of the said memorandum means and includes 2all the

categories of "A” in the rating scale of Fakistan Credit Rating Agency ( FACRA). Th
ol
P

( \fx \\ \ \-\'/1»

s haclaai i ae
g8e Caisgyorissh &s
~

detalled below -

| AAA Highest credit quality
| AA+, AA,, AA- Very high credit quality
A+, A, A- High credit quality.

g
(M.Qamar —uzzaman Farooqui)
Joint Secretary (B)

All the Secretariesof the Federal Government
Copy forwarded lo.
1 The Audilor General of Pakistan, Constitution Avenue, Islamabad.
2 The Controller General of Accounts, CGA Complex, G-5/2, Islamabad.
3. The Chairman, Securities Exchange Commission of Pakistan, Islamabad.

4 The Director of Accounts. State Bank of Pakistan, Central Directorate, I.I. Chundrigar Road.
Karachi

5. The Director, Banking Policy Department, State Bank of Pakistan, Centrél Directorate, 1.1
Chundrigar Road, Karachi

6. All Additional Finance Secretaries/Joint Secretaries, Finance Divisicn, Islamabad.

7. All Financial Advisers/ Deputy Financial Advisers attached to administrative Divisions of the
Federal Government.

v
v8_/ Finance Secretary, Government of Punjab, Sindh, Khayber Pakhtunkhwz and Balochistan,

| e
9. Prime Minister's Office (Internal), Islamabad. @W,
Joint Secretary (BI)

Copy also for;

a
. q,taﬂ’”
PS o Finance Secretary, 3\“’}5 3l )

—t.anCE }?\ wf i
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GOVERNMENT OF NWFP / :
FINANCE DEPARTMENT

No.2/3 (F&L)FD/2007-08/Vol: 1%
Dated Pesh: the 5" Jan: 2008

To
The Managing Directo
Bank of Khyber,
24 - The Mall, e
Peshawar Cantt. (-

Subject:- CLARIFICATION OF INSTRUCTIONS ISSUED BY THE PROVI%;!CIAI.
GOVERN/AENT REGARDING INVESTMENT OF FUNDS IN THE BANK OF
KHYBER.

Dear Sir,

| am directed to refer to Bank of Khyber, Létter
No.BOK/HO/MD/Sectt:/08/02/214, dated 04/01/2008 on the above subject an;:1 to
clarify the paosition as under:-
a) Investment Committees of the Provincial Government or
other Public Sectors Enterprises/LocaUAutonomoug Bodies
while parking their surplus funds in the banks including Bank
of Khyber may consider the creditability of respective bank &

rate of return offered.

b) 15% is a mandatory limit as notified by the Finance
Department vide Even No. & Dated 11/10/2007. However, if
the Bank of Khyber seeks the deposits on
market/compatitive rates from the Public or Private Bodies

this Ii‘mits is n”ot relevan-t.

Yours Faithfully,

0

BUDGET OFFICER (FUND & LOAN)
zﬁ\ &

Endst No. & Date even

All Government Departments/Autonomous/Semi-Autonomous Corporations/Bodies.

O\ (. BUDGET OFFICER (FUND & LOAN)
U .
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GOVERNMENT oF N
INANCE DEPARTMEWN"
No. 2/3-(F/L)/F D/2007-08/\Vol-1)
Dated Pesha@ar the 11" October 200}

Genaral

To

All Administrative Secretaries to Govt. of NWFP.
The Senior Member, Board of Revenue, NWFP.
The Secretary to Governor, NWFP,

The Secretary to Chief Minister, NWFP,

All Heads of Attached Departments in NWFP.

All District Nazims/District Coordination Officers.
All Head of Autonomous / Semi Autonomous Bodi es in NWFP.
All District and Sessions Judges in NWFP,

The Registrar, Peshawar High Court, Peshawar.
10 The Chairman, NWFP, Public Service Commission.
11. The Chairman, NWFP, Services Tribunal.

12. The Secretary, Board of Revenue, NWFP,

©ONO G E LN

Subject: - DEPOSITS OF WORKING BALANCES AND iNvg'.;lengNT OF SURPLUS
FUNDS BELONGING TO PUBLIC SECTOR ! ENTERPRISES AND
LOCAL/AUTONOMOUS BODIES UNDER FEDERAL IGOVERNMENT.

Dear Sir, ' i

| am directed to refer to the Government's instructibns issued vide Finance
Department letters No.2/3-Funds/Loans(FD)2003/Vol. VIl dated 21 10.2003 & 25 10. 2005

on the subject noted above. - a éD
b 2. 2.
2. In partial modification in the instructions contained ln this department letters

under reference, the Provincial Government has approved.: that all Government
Departments, Autonomous Bodies, Corporations and Local/District Governments shall

place their approved imprest/working balances in Bank of Khyber as per following ratio:-

L GWUE 15% & /e 27% 47 foizr £ 20077331 -1
LW E10%L Se 15% 0 U160 F 2008 2531 -2

3. The above policy instructions may be followed in iettér and spirit.,

ﬁ\ Yours faithfull

BUDG TFFICER (Fb OANS)
Endst No. & Date even,

Copy forwarded for information to:-
The Accountant General, NWFP,

18
2. The Managing Director, Bank of Khyber, 24 the Mall, Peshawar Cantt
3. The Private Secretary to Minister for Finance, NWFP,
4. The Private Secretary to Chief Secretary NWFP.
5. The Director, Local Fund Audit, Peshawar.
6. The Private Secretary to Finance Secretary/Special Secretary Finirance_
7. P.As to Additional Secretaries/Deputy Secretaries in Finance Department.
8. The Director, EDPC, Finance Depariment. r _
8. All Section / Budget Officers in Finance Departme = 7
g 4______ "/’,_,_.
BYD ER (FUNDS/LOANS)

%/ ﬁ ;ﬂ( W[/Q r\/’/ l



OV LINVINIVITIN | U INVW I
: : FINANCE DEPARTMENT
LAV B ' No.2/3-Funds/Loans (FD) 2004/NVol-ViIl ¢
® Dated Peshawar the 25" October 2005 %
To

All Administrative Secretaries to Govt. of NWFP,

The Senior Member, Board of Revenue, NWFP.

The Secretary to Governor, NWFP,

The Secretary to Chief Minister, NWFP.

All Heads of Attached Departments in NWFP.

All District Coordination Officers in NWFP,

All Head of Autonomous / Semi Autonomous Bodies in NWFP,

All District and Sessions Judges in NWFP.

The Registrar, Peshawar High Court, Peshawar.

. 10. The Chairman, NWFP, Public Service Commission. 5 4
11.The Chairman, NWFP, Services Tribunal. L/
12. The Secretary, Board of Revenue, NWFP. ’."\.r’

© 0 NG B N

Subject: - DEPOSITS OF WORKING BALANCES AND INVESTMENT OF SURPLUS
iy o5 FUNDS BELONGING TO PUBLIC SECTOR ENTERPRISES AND
: LOCAL/AUTONOMOUS BODIES UNDER FEDERAL GOVERNMENT.

Daar Sir,

In continuation of this department letter of even number dated 21.10.2003
on the subject noted above, | am directed fo enclose herewith a photocopy of
Government of Pakistan Finance Division letter No.F.4 (1)/2002-BR.I1I-460 dated
22.09.2005 for carr-ing out the desired amendment in the Finance Division Government

of Pakistan letter No.F.4 (1)/2002-BR.Il dated 02.07.2003., circulated vide this
department letter mentioned above.

s

A’ e
Yours faithfully,

BUDGET OFFlcy?(FUNDSJLOANS}
Endst.No. & Date even.

Copy forwarded to:-

1. The Accountant General, NWFP. :
The Private Secretary to Minister for Finance, NWFP,
The Private Secretary to Chief Secretary NWFP,

The Director, Local Fund Audit, Peshawar.

A & R

The Private Secretary to Finance Secretarny.As lo Additional
Secretaries/Deputy Secretaries in Finance Department.

o

The Director, EDPC, Finance Depar{ment.

7. All Section / Budget Officers in Finance Department.

(SAJJADAHMED)
BUDGET OFFEIGER (FUNDS/LOANS)
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No.F.4(1)/200ZBR.II - 4Go

Subject:-

Government of Pakistan
Finance Division
(Budget Wing)

Islamabad, the 22™ September, 2005
,—.; '

e
h.

' OFFICE MEMORANDUM F 1~
///

8” AND INVESTMENT OF

DEPOSITS. OF

,_

7BLIC SECTOR ENTERFRISES
DIES' UNDER  FEDERAL

The undersigned-fs. directed to refer to this Division’s OM {_:IJf even

number, dated 2" July, 2003 on the above subject. The para 3(a) of the said QM may

please be read as follows: .

3(a):For - the sake of the safety and security of deposits, the
banks/financial institutions taking 2 deposit should have a minimum “A”
rating as agpearing on the web-site of the Credit Rating Agency. This “A"

rating refers to- the rating scale used by Pakistan Credit Rating Agency

and ICRV]'S Credit Rating Company for banks incorporated injPakistan

- and Moody’s Fitch’s aphd Standard & Poor’s rating for foreign banks

opcréﬁngﬁéiﬁl,PgldBtan;_ Rating scales -of othet. agencies acceptable to the
State Bank should-be equivalent to the rating of the above .r['ncntioned
companies: Information‘and. clarification on'this matter may be obtained
from Banking Policy Department ofithe State Bank of Pakistan”,

(Muhammad™¥ounas)

Assistant _qun'_dmib ‘Adviser (BR-II)
"Phone: -9'2_0924}

gV
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o GOVERNNMENT OF NWFP
EINANCE DEPARTMENT

- No.2/3- Funds/Loans:(F D) 2003AVol-VilI
. Dated Peshawar.the 21 October 2003
To b,

All Administrative Secretaries to Govt, of NWFP.
The Senior Member. Board of Revenue, NWFP,
The Secretary to Governor, NWFP, .

The Secretary to Chief Minister, NWEP:

All Heads of Attached Departments in NWFP.

All District Nazims/District Coordination Officers.

All Head of Autonomous / Semi Autohomous. Bodigs:in NWFP:
All District and Sessions Judges'in: NWFP,

The Registrar, Peshawar High Court, Peshawar.
10 The Chairman, NWFP, Public. Sewtice Commission.
11.The Chairman, NWFP, Services Tribtnal,
12.The Secretary, Board of Revenue; NWFP.,

Suwuct - DEPOSITS OF WORKING: B*N&ﬁt. SiAl TMENT: O
FUNDS BELONGING TO- . PUBBIE: sEdﬁ‘“@R ENTER .»
LOCAL/AUTONOMOUS e@DIESfUNﬁE’R P‘E’EiERf&T.i-. OVERN

i -~ T CreEn T
lear S b ,_

| am directed to enclose herewith Federal Government's ]pelic.y on the
ubject noted above, bearing FM1.F 4 (1)/2002-BR.1l dated 2.7.2003.

In supersession of this Department's letter No.2/3-NFC (FD)/88/\Vol: VII
sec” 27 09 1899, the Provincial Government has decided that all Government
epar"*f;:‘n:;_ Autonomous Bodies, :Corporatiors: and Local Gove‘rh'rﬁeﬂ-t's éhall place
vir approved imprest / working balances .as. per Federal Governmen€ mstructlons
{erred io above, in the following Banks:/ Development Flnenclal Instltut:ens in the

lscribad ratio:
|

‘| | 'S.No | Name of Bank/DFls: : F’.ﬁn:;centage |

“\ —— : ‘. - . " _'_ ..i

' 1 Bank of Khyber 4% : e k3 Ko 2V
2

Public or  private . bamks!ﬂléveiég nEl- 4
Financial lnstlt\'f-ons‘ : lmbje.ct ithe:|
requirements’ mef 'romedt e ith e
Division Letter Ne‘*F 4 (1)!20‘89
| 2.7.2003. '

73% |

K
|
I
|
]

st No. & Date even.

—.-‘_-

e Accountant General, N VFP.

The Private Secretary to Minister for Finance; NWFP. -
The Private Secretary to Chief Secretagy NWFP,

The Director, Local Fund Audit, Peshawar.

The Private Secretary to Finarce: Secretany/P.As to. Addmonal Secretarles/Depu
Secretaries in Finance Departmen‘t '

The Director, EDPC, Finance: Department SR
All Section / Budget Officers if"] Flnance Bepartment. -




..,:\.;‘.:}.\ i o 5
51Yey ] =
Pa - Government of Pakistan

*. Finance Division
(Budget Wing) .

No.F.4(1)2002-BR.II Islarnabad, the 2™ Tuly, 2003

QFFICE MEMORANDUM

Subject:-  DEPOSIT OF WORKING BALANCES AND INVESTMENT

OF SURPLUS-FUNDS BELONGING TO PUBLIC SECTOR
LNTERPRISES AND ' LOCAL/AUTONOMOUS BODIES
UNDER FE‘DERAL GOVERNMENT:

The undersigned is directed to issue the following consolidated
instructions for depositing working balances as well investment of swplus funds
of the public séctor enterprises and local/aZutonomous-bodies. These instructions
supersede all previous instructions issued from time to time in'this regard.

2 As a-part of its programme for further dcveloPmcm of the financial
sector, the Government is pursuing actively a pollcy of privauhng publi¢ sector
banks and creatmg an even -playing field for public and pnvaﬂc sector financial
institutions. .n view of this, it has been décided to revise the po!xcy on banking

facilities for public sector enterprises and local/autonomous bodies.

Working Balances:

3, Under the new.  policy, public ~sector - .enterprises  and
local/autonomous bodies can dcpos;t their working: balances 11'equ1red for their
operations with any publtc or private bank subject to: the follommg requirements:

(a)  For the sake of the safety and security of deposits, - the
» bank/financial institutions taking a deposit shoulcl have a minimum
' "A" rating.‘(long-term) as appearing on' the web-site of the State
ank of Pakistan. This’ “A” rating refers to the ratmg scale used by
Pak:stan Credit* Rating Agcncy and JCR-VIS Credit Ruting
Company for banks mcorporatcd in Pa’ﬁs—EnWoody s, Fitch's
and Standard ‘& Poor's rating for fereign banks opecrating in
Pakistan. Rating scales of other agencies accepuab[e to the State
Bank should be equivalent to the rating of the above mentioned
companies. Information and clarification on “this matter, may be
obtained from Bankmg Policy Depanment of the State Bank of
Pakistan;

Kb) The process .of selection of Lmuuk}'(:a) bhuuld be transpurenl.
Therefore, prior to placing deposits with a bank under this new
policy, and'in case the total working balargccis exceed Rs.10
million, the selection of the bank/(s) as wel] as the terms of




J

(d)

(e)

\

: _
v

deposits will be approved by the concerned  Board of
Directors/Governing Body on the basis of competitive bids from at
Teast three independent banks;

The risk associated with keeping deposits should be diversified.

Therefore, in cases where totd] working balance of an enterprise
exceeds Rs.10 million, not more than 50% of such ba_ia_ure shall be

kcpt with one" banE

In cage the rating of the deposit: taking bank.drops below “A”, the
concerned enterprise/local/autonemous . body wijll shift _new
deposits. within,a period- of one month and old derosm within a
nuﬁ?}‘d“ﬁf‘[\mths to.a bank/(s) witlx at least “A” ralmg

e i

The work_mg balance limit of each orgamzatlon should | he
determined with the approval of thé administrative m:ms[r)
consultation with Finance Division. The account of this working

e

balance may be maintained in a current ar savings bank account.
Surplus Funds:
4. It has been decided to allow the public sector entities to invest theis £l
surplus  funds in the _nonsgovernment . securities/TECs/shares _also_ upto *"" -
maximum of 20% of the: tatgl funds under management. This relaxahoa will not
be available to public ':.EGI‘GI" enterpnsesfautorgomeus bed;t;b that have statutory
lr:.s.mct:om on their investimr-in non}gevernmcnt secunbk‘; C,orporatt, cntitics,
which receive support [fonifiiEcuorént bhageEmEasoresgiuded fom the policy.
’l’ ublic scctor entilies, whlch ‘are holding, frust ﬁuldﬂ’ SaUh as ponsion funds,
/ benevolent funds or msurance fands; wxl rdewse their-i mvea,ment poiicics rim
[ their own Boards. S
3. Eligibility ¢riteria of ndn:government investment instruments will
be as follows: Y o
(a) Non-government debt instruments should have a major rating
category of-A and above; i
(b) Public listed sharcbfumts shefuld ave:a total.return comprising the i\
dmdcnd*pald and appreciationin value; which-exceeds the average 5
six months Treasury Bifl rate for the lastithree ycars. The formula i
for the calculation .of the: total return would be provided By i 2
~ Securities and- Exchange Cumnhsmen of ‘Pakistai (SECP) from™ |
. time to t:mc
(¢)  Initial Public @ffcrmgs‘ (IPOS) of shares of existing companies 8

should; have. 4 track record'of, l:h.rac yeat pI’Oﬁtdb!“l‘y at least equal
to the ‘average of twenty best: pcrformmg companies on Karachi

Stock Lxchange;

T e g e




-. (d) Teotal investment in debt instrument of a company not to exceed
10% of size of the issue or 10% of the total size of funds managed
by the public sector entity, whichever is lower;

) ()  Total investment in the shares of a company nut (o exceed 5% of
\ the paid up capital of that company or S% of the total funds
y . managed by the public sector entity, whichevel is lower; and

\ (f) - Investment in shares of Grcenﬁéld_prp_icctsicdmpanies will not be
\ ‘ ' eligible. :

\ 0. Before making any investment under this policy, it would be
necessary for public sector entities fo set up. in-house professional treasury
' 2( management_functions.. Specifically, they would need to hhve an Investment
“Committee (IC) with defined investment approval authority. Ji'ransacdons above

\ " the approval authority of the IQ will be subject to approval of the Board of
a5 Directors or an equivalent forum. The IC should be assisted by an Investment
3 Management Unit employing qualified staff with at least 3-5 years of experience

,. : of managing investment in debt/equity instruments. However, it will be necessary
\ for public sector enterprisés to usethe sérvices of professional fund managers

approved by SECP.

The Principal -Acc?&unting Officer of the ministry concerned will be
J1'{:s;ponsib]c for. the implementation of the above -instructions regarding the
' |PSEs/local/autonomous  bodies . under his control. The Chief Executive of
| |PSE/Local/Autonomous body will be required to issue a certificale on annually

basis (hat the above instructions are being followed in respect of the working

balance and surplus funds of the organization. -

8. All the PSEs/local/autonomous bodies under your administrative
control may please be directed to keep their working balances and invest their
surplus funds in accaordance with the above mentioned policy instruttions.

9 This issues with the approval of the Finance Secretary.

oot
( SAMIUL.{.;A H )

Asstt. Economic Adviser (BR.1I)
] Phone: 9209243

All Sceretaries of the Federal Government:




-
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6.

Copy forwarded to:

Auditor General of Pakistan, Constitution Avenue, Islomabad.

Controller General Accounts, Federal Bank for Cooperative's B
Islamabad,

Chairman, Sccurities and Exchange Commission of Pakistan, [slam;

L:rector of Accounts, State Bank of Pakistan, Central Directora
Chundrigar Road, Karachi.

All Joint Secretaries, Finance Division, Islamabad.

All  Financial Advisers/Deputy Financial Advisers attached
administrative Divisions of the Federal Government,

/
Finance Secretarics, Governments of. Punjab, Sindh, \"6»"
Balochistan, with the requestithat similar actjon. be taken in respect
autonomous organizations under their administrative control.

Prime Minister’s Secretariat (Internal), Islamabad.

=

2C
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General z l ‘

GOVERNMENT OF KHYBER PAKHTUNKHWA
FINANCE DEPARTMENT

No.2/3(F/L)/FD/2016/Vol-X

Dated Peshawar the 9" March 2017
To

The Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa, Peshawar,
The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.
The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar,
The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.
All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.
All Heads of Attached Departments in Khyber Pakhtunkhwa.
All Commissioners in Khyber Pakhtunkhwa.
All Deputy Commissioners / Political Agents in Khyber Pakhtunkhwa.
The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.
10 The Registrar, Peshawar High Court, Peshawar.
11, The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.
\ 12. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.

l 13. All Chief Executives of Autohomous!Semi-Autonomous Bodies/Corporations in Khyber
' Pakhtunkhwa. :

|
w Subject: - DEPOSIT OF WORKING BALANCES AND INVESTMENT OF SURPLUS FUNDS
g
\
t
!

© 0D Oy Bl 3=

BELONGING TO PUBLIC SECTOR ENTERPR!SES AND LOCAL!AUTONOMOUS
BODIES UNDER FEDERAL GOVERNMENT

Dear Sir,

In Lcontinuation of this department letter of even number dated 21.10.2003,
25.10.2005 and 12.01.2015 on the subject noted above and to clarify that Zari Taragiati Bank Ltd

(ZTBL) is also authorized to compete for all such investments on the analogy of other commercial
banks fulfilling minimum laid down criteria.

Yours faithfully,

(HAMMAD RAZA)
BUDGET OFFICER (FUNDS/LOANS)
Endst. No. & Date even.

Cpe_y forwarded to:-

The Accountant General, Khyber Pakhtunkhwa.

The Managing Director, Bank of Khyber, 24 the Mall, Peshawar Cantt
PS to Minister for Finance, Khyber Pakhtunkhwa.

PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.
The Director, Local Fund Audit, Peshawar.
Private Secretary to Finance Secretary.

PAs to Additional Secretaries/Deputy Secretaries in Finance Department.
The Director, FMIU, Finance Department.

All Section / Budget Officers in Finance Department.

SEVP, New Initiative & Project Dev, Zarai Taragiati Bank Limited, Head Office: 1, Faisal
Avenue, P.O Box No0.1400, Islamabad / Executive Vice President/Zonal Chief, Zarai

Taragiati Bank Ltd, Zonal Office, G.T.Road, Peshawar,
Rz

BUDGET OFFICER (FUNDS/LOANS)

4
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General /;7?73 (ﬁ'"_'j—

w ﬁ:?\é&’ GOVERNMENT OF KHYBER PAKHTUNKHWA
\ %T)E FINANCE DEPARTMENT
Q':-n-_ﬁb"

TO BE SUESTITUTED WITH SAME NUMBER AND DATE

No.2/3(F/L)/FD/2018/Nol-XII

Dated Peshawar the 2™ July 2019
To

The Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa, Peshawar.
The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

. The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar.

The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.

All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.

All Heads of Attached Departments in Khyber Pakhtunkhwa.

All Commissioners in Khyber Pakhtunkhwa,

All Deputy Commissioners / Political Agents in Khyber Pakhtunkhwa.

The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

10. The Registrar, Peshawar High Court, Peshawar.

11. The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.

12. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.

13. All Chief Executives of Autonomous/Semi-Autonomous Bodies/Corporations in Khyber
Pakhtunkhwa.

oML AWM =

Subject: - DEPOSIT OF WORKING BALANCES AND INVESTMENT OF SURPLUS FUNDS
BELONGING TO PUBLIC SECTOR ENTERPRISES AND LOCAL/AUTONOMOUS
BODIES UNDER FEDERAL GOVERNMENT/PROVINCIAL GOVERNMENT.

Dear Sir,

In continuation 5f this department letter of even number dated 21.10.2003,
25.10.2005, 12.01.2015 and 09.03.2017 on the subject noted above and to state that Asset
Management Companies / Mutual Fund Companies are also authorized to compete for all such
investments like other commercial banks fulfilling minimum laid down criteria and due diligence

please.

Yours faithfully,
%

(HAMMAD RAZA)
BUDGET OFFICER (FUNDS/LOANS)
Endst. No. & Date even. ) o9\~ AN\ g

Copy forwarded to:-
. The Accountant General, Khyber Pakhtunkhwa.

. Y

2. The Managing Director, Bank of Khyber, 34 the Mall, Peshawar Cantt.

3. The Director, FMIU, Finance Department with the request to upload the above instructions
on Finance Department's website.

4. The Director, Local Fund Audit, Peshawar.

5. PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.

6. PS te Minister for Finance, Khyber Pakhtunkhwa.

7. All Section / Budget Officers in Finance Department.

8. Fund Manager, Khyber Pakhtunkhwa Fund Management, Finance Department, Peshawar.

8. Private Secretary to Finance Secretary.

10. PAs to Additional Secretaries/Deputy Secretaries in Finance Department.

r@q

BUDGET OFFICER (FUNDS/LOANS)

8 1y
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GOVERNMENT OF KHYBER PAKHTUNKHWA K1
FINANCE DEPARTMENT

Q Finance Department Civil Secretariat Peshawar @3 http://www.financekpp.gov.pk  [f] facebook.com/GoKPFD W twitter.com/GoKPFD

General-s
No.2/3(F/L)FD/2017/Vol-XI
Dated Peshawar the 20™ August 2018
To

1 The Managing Director, 2 The Chief Manager, 3 The President,

Bank of Khyber, Regional HQrs National Bank of Standard Chartered Bank.
State Life Building, 34-The Mall, Pakistan, Khyber Pakhtunkhwa, The Mall Road, Peshawar
Peshawar Cantt i Peshawar Cantt.

4 The Regional Business Head, 5 | The Regional Head, 6  The Chief Manager,

United Bank Limited, Regional Askari Bank Limited, Bank Alfalah Ltd, Main
Headquarter.State Life Building, Al-Haj Tower, Opp:Chief Branch, Opp: Jan Shopping
The Mall, Peshawar Cantt. | Burger, U/Road, Peshawar. Arcade,Peshawar Cantt.

7  The Regional Head, 8 ' The Regional Head, 9  The Regional Head,
Muslim commercial Bank, Habib Bank Limited, Allied Bank Limited,
Circle Office, Landmark - Shaheen Foundation Building, Regional Office,

Building, Plot#25, Sector B-1, The Mall, Peshawar Cantt. Tower Branch, Phase-V,
Phase-5,Hayatabad, Peshawar. . i ' Hayatabad, Peshawar

10 The Senior Vice President, : 11 The Area Business Manager, 12 ' Regional Vice President,
The Bank of Punjab, Regional | ! First Women Bank Ltd, Faysal Bank Ltd, Super
Office, Ist Floor, Saddar Road, | - 29-The Mall, Peshawar Cantt Market Saddar Road,
Peshawar Cantt. Peshawar Cantt.

13 Senior Manager, i 14 ¢ Area Head Manager, 15 = Area Manager,

Bank al-Habib, 105-106 F.C. . Habib Metropolitan Bank Ltd, Sindh Bank Limited,
Trust Building, Sonehri Masjid 95-A, Saddar Road, Pesh: : Fakhr Alam Road,
Road, Pesh: Cantt Cantt. Peshawar Cantt.

16 The Regional Head, 17 . Area Manager, I8 Area Manager,

Zari Taraqiati Bank Ltd, Summit Bank Limited, Deans Meezan Bank, Saddar Road.

Regional Office, GT Road, . Trade Center, Peshawar Cantt. Peshawar Cantt.
Chughal Pura, Peshawar. .

19 Area Manager. Khushali Bank, 20 Area Manager, Soneri Bank 21 Area Manager, NRSP

GT Raod Peshawar Limited Saddar Road, Microfinance Bank, U/Road.
Peshawar Cantt. City Tower, Peshawar

22 Manager. IS Bank. Opposite Jan 23 Post Master General, 24 Area Manager,
Shopping Arcade, Peshawar - Pakistan Post, Peshawar Cantt Samba Bank. Saddar Road.
Cantt. Peshawar Cantt

25 Area Manager, 26 . Area Manager, 27 Area Manager,
Bank Islami, Arbab Road. Al-Baraka Bank, Deans Trade Silk Bank, Fakhar e Alam
Peshawar Cantt . Centre, Peshawar Cantt. Rd,Peshawar Cantt

Subject: - STREAMLINING OF GOVERNMENT OF KHYBER PAKHTUNKHWA

DESIGNATED BANK ACCOUNTS

Dear Sir,
[ am directed to refer to the subject noted above and to state that Finance Department is

in the process of streamlining its main stream Treasury Single Account (TSA) System this amongst
other factors warrant aggregate oversight of the designated bank accounts operated by Public Sector
Entities with Public Funds. A self-contained policy of Government of Khyber Pakhtunkhwa to govern
these bank accounts is already in place. However, it is imperative to further reinforce an in spirit
implementation of the said policy to redress the gaps / risks identified by a most recently conducted
diagnoses study of Finance Department.

2. In this regard SBP Karachi was approached who invited attention to the SBP regulations
applicable on Banks & DFls issued by their Banking Policy & Regulations Department reproduced as
under:-

“Government Accounts: 21. Government accounts shall not be opened in the personal names of
the government official (s). Government account which is to be operated by an officer of the
Federal / Provincial / Local Government in his / her official capacity, shall be opened only on
production of a special resolution/authority from the concerned administrative department duly
endorsed by the Ministry of Finance or Finance Department of the concerned Government™.

P.T.O
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_ FINANCE DEPARTMENT @
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Q Finance Department Civil Secretariat Peshawar & htp//www.financekpp.gov.pk  [j facebook.com/GoKPFD W twitter.com/GoKPFD
General-s

3 In addition Para-7 of General Financial Rules Volume-I of the Government reproduced as
under also empowers the Finance Department to sanction such bank accounts:-

“Unless otherwise expressly authorized by any law or rule or order having the force of
law moneys may not be removed from the Public Account for investment or deposit
elsewhere without the consent of the Ministry of Finance™.

4. In view of the above SBP Regulations and Government Rules, the Provincial
Government has decided that all the branches of commercial / scheduled banks under your control in
Khyber Pakhtunkhwa may be directed not to open / operate any designated bank account of the
Government of Khyber Pakhtunkhwa without prior approval / NOC of Finance Department/Provincial
Government and for opening of new bank accounts endorsement of Finance Department must be

obtained first positively. Moreover, details of existing accounts which are opened without NOC of

Finance Department may also be provided.

3. All branches may be directed to ensure strict compliance with the above instructions of
the Provincial Government in the letter & spirit.

Yours faithfully,

C1
(HAMMAD RAZA)
Budget Officer (Funds/Loans)
Phone Off# 091-9210436
Endost: No. & Date even.

Copy forwarded to Joint Director, State Bank of Pakistan, Finance Department. |.1.Chundrigar
Road, Karachi with reference to his letter No.FD.GOVT /708/16KPK/2018 dated 12.07.2018.

Budget Officer (Funds/Loans)

Endost: No. & Date even.
Copy forwarded to:-

1. All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.

2. The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

3. The Registrar, Peshawar High Court, Peshawar.

4. The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.

5. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.

6. All Chief Executives Autonomous/Semi-Autonomous Bodies/Corporations in Khyber
Pakhtunkhwa.

7. All Heads of Attached Departments in Khyber Pakhtunkhwa.

8. All Commissioners in Khyber Pakhtunkhwa.

9. All Deputy Commissioners in Khyber Pakhtunkhwa.

10. The Accountant General, Khyber Pakhtunkhwa.

11. The Director General Audit (District Government), Khyber Pakhtunkhwa, Pak Business Centre,

2nd Floor, Near Amin Hotel Hashtanagri Peshawar.

12. All District Comptroller of Accounts/District Accounts Officer in Khyber Pakhtunkhwa.

13. The Treasury Officer, Peshawar.

14, The Director, Local Fund Audit, Peshawar.

15. The Director, FMIU, Finance Department with the request to upload the above instruction on
Finance Department's website. .

16. PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.

17. PS to Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa, Peshawar.

18. PS to Finance Secretary. W
l%e\.

Budget Officer (Funds/Loans)
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GOVERNMENT OF KHYBER PAKHTUNKHWA |
FINANCE DEPARTMENT

General-s
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No.2/3-(F/L)/FD/2007-08/\Vol-IX

Dated Peshawar the 16" March 2018
To

The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.
The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar.
The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.
All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.
All Heads of Attached Departments in Khyber Pakhtunkhwa.
All Deputy Commissioners / Political Agents in Khyber Pakhtunkhwa,
The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.
The Registrar, Peshawar High Court, Peshawar.
The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.
. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.

. All Chief Executives of Autonomous/Semi-Autonomous Bodies/Corporations in Khyber
Pakhtunkhwa.

22O NOO R LN

- O

Subject: - PLACEMENT OF PUBLIC FUND IN COMMERCIAL BANKS
Dear Sir,

| am directed to refer to this Department letter of even No. dated 10.02.2014 on the
subject noted above and to reiterate that Finance Department has allowed/sanctioned Bank
account in the commercial bank for various Departments/Autonomous/Semi-Autonomous
Bodies/Corporations in Khyber Pakhtunkhwa from time to time for particular and specific purposes.

2 It was instructed vide above referred letter that such accounts be converted to PLS
mode and the profit earned be deposited in Government Treasury under the following head of
account immediately and not later than a week when declared by the concerned bank:-

C0o1 Total income from property and enterprise
Cco18 Total interest on loan — others
C01803 Interest realized on investment of cash balance
PR5562 RCO #
3. It was also instructed that that no funds shall be placed in any commercial banks

from the PLAs or Assignment Accounts without prior approval of the Finance Department as
contained in Para-6 & 7 of GFR-Volume |.

4 In view of the above, all heads of Government Departments/Autonomous/Semi-
Autonomous Bodies/Corporations/Institutions are once again requested to ensure compliance of

the Govt. instructions and send quarterly reports of their bank-wise funds placement to the Finance
Department on regular basis, positively.

5. Failure to comply with these instructions shall be taken seriously and stern
disciplinary proceedings will be initiated against the concerned officer/official.

Yours faithfully,

(HAMMAD RAZA)

BUDGET OFFICER (FUNDS/LOANS)
Endst. No. & Date even.

Copy forwarded to:-

The Accountant General, Khyber Pakhtunkhwa. '

The Managing Directer, Bank of Khyber, 24 the Mall, Peshawar Cantt wir to his letter
No.BOK/BO/Govt/130318 dated 13.03.2018

PSO to Minister for Finance, Khyber Pakhtunkhwa.

PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.

PS to Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa, Peshawar.
The Director, Local Fund Audit, Peshawar.

Private Secretary to Finance Secretary.

PAs to Additional Secretaries/Deputy Secretaries in Finance Department.

Director, FMIU, Finance Department with the request to upload the above instruction on Finance
Department's website,

10. All Section / Budget Officers Finance Department. ﬁ
BUDGET OFFICER (FUNDS/LOANS)

N =
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GOVERNMENT OF KHYBER PAKHTUNKHWA s
FINANCE DEPARTMENT

NO.1/32-F/L(FD)/2013/AP/Vol:l

Dated Peshawar, the 22" September 2015
To

All Administrative Secretaries,
Government of Khyber Pakhtunkhwa

Subject:- REVISED ACCOUNTING PROCEDURE FOR REVOLVING FUND

ACCOUNTS (FOREIGN CURRENCY ASSIGNMENT ACCOUNT) 27/]/
Dear Sir, i

In continuation of this department’s letter.of even number dated 04.09.2013

(copy enclosed) on the subject noted above I am directed to state that instruction
contained vide Finance Division, Islamabad letter No.F.2(1)BR-II/2007-949 dated 2.8.2013-?277
(copy enclosed for ready reference) regarding Revised Accounting Procedure for
Revolving Fund Accounts (Foreign Aid Assignment Account) forwarded with letter under

reference duly adopted by this Provincial Government may kindly be implemented in

letter and spirit.

Yours faithfully,

Wz

0 (HAMMAD RAZA)
/ Budget Officer (Funds/Loans)
L <

Endst.of even No. & Date.

Copy forwarded for information and necessary action to:-

1. The Accountant General, Khyber Pakhtunkhwa, Peshawar.

2 The Se'(;.‘retaryr_ P, & D Department Govt. of Khyber Pakhtunkhwa, Peshawar.
g

3. All the Budget Officers in Finance Department
W
0 &
M b /{. Budget Officer (Funds/Loans)
21"




GOVERNMENT OF KHYBER PAKHTUNKHWE
FINANCE DEPARTMENT A

NO.1/32-F/L(FD)/2006/AP
Dated Peshawar, the 4™ September 2013

To
All Administrative Secretaries,
Government of Khyber Pakhtunkhwa.

Subject:- VISE CCOUNTING PROCEDU FOR VOLVING TFUND
ACCOUNTS (FOREIGN CURRENCY ASSIGNMENT ACC ? iy

Dear Sir, N

I am directed to refer to this Department letters of even No. dated
27.8.2011 and 28.2.2012 on the subject noted above and to enclose herewith photo
copies of Finance Division, Islamabad letters No.F.2(1)BR-11/2007-949 dated 2.8.2013
wherein Para II and IV of the Revised Accounting Procedure for Revolving Fund
Accounts (Foreign Aid Assignment Account) has been amended by the Finance
Division, Islamabad. An amended copy of Revised Accounting Procedure for

Revolving Fund Accounts (Foreign Aid Assignment Account) for information and
further necessary action.

Yours faithfully,

(HAMMAD REZR)
Budget Officer (Funds/Loans)

Endst.of even No. & Date.

Copy of above is forwarded for information and necessary action to:-

1 The Accountant General, Khyber Pakhtunkhwa, Peshawar.

2. The Secretary P & D Department Govt. of Khyber Pakhtunkhwa, Peshawar.
3. All the Budget Officers in Finance Department

Budget Officer (Funds/Loans)




Government of Pakistan 2 :
/’t Finance Division {}9\
(Budget Wing)

5 o oK ok —

MNo.F.2(1)BR-11/2007- 949 Islamabad, August 02 , 2013

OFFICE MEMORAND

Subject: Revised Accounting Procedure for Revolving Fund Accounts (Foreign Aid Assignment

Account).

The undersigned is directed to refer to this Division’s O.M.No.F.2(1)BR-1/2007-88 dated 17
January, 2012 & 26" January, 2012 on the subject cited above.

2. Para Il and IV of the Revised Accounting Procedure for Revolving Fund Accounts (Foreign Aid

Assignment Account), may be read as under:-

1L (@) The NBP shall be the designated bank for handling all transactions of Revolving
Fund Accounts. The foreign currency amounts received under a foreign
credit/loan/grant for RFAs shall be translated/ converted into Pak. Rupees at the

State Bank of Pakistan’s (SBP) Weighted Average Buying Rate of exchange
prevailing on the date of transfer of funds by the donors.

(b)  The payments out of RFAs by way of reimbursement to NBP would be translated
notionally at the aforesaid SBP rate of exchange at which the foreign ¢

urrenc
was purchased by the SBP (date of Receipt of funds from the donor in SB.P)Z :fﬁ
P%TTNBP branches shall show debits, credits and balance in Pak.,Rupe

the funds available to the Project management would be in Pak. Rupee

(¢) The rate of exchange used for donor reporting purposes by the project authorities
would be the rate of exchange applied by State Bank of Pakistan for converting
foreign currency into Pak. Rupees for that tranche at the time of receipt of funds
in the SBP from the donor. In case of more than one tranches, the rate applied for
each tranche will be used for donor reporting purposes and fund received in the

first tranche will be utilized first and the unutilized balance shall be attributed to
the last tranche.

The RFA shall be lapsable at the end of each financial year, However, the lapsed

balance ip one financial year will be protected through budgetary allocation in the next
financial year.

3. Revised Accounting Procedure for Revolving Fund Accounts (Foreign Aid Assignment

Account), after making amendments/corrections is enclosed herewith. It is also clarified that the Revolving Fund

Accounts (Foreign Aid Assignment Account) is also applicable to the existing Revolving Fund Accounts.

4, Kindly acknowledge receipt, at the earliest.

wectio, 01‘, cer (Fund, @OKN\AMWB

nce, E& I Deptl
Fina \(’}5-- _ (M. Qamar-Uz-Zaman Farooqui)
DGIF‘J’L'Z.' i 3 Deputy Secretary (BR-II)
foos ohe

Tele: # 9209346
To

All Ministries/Division, IslamabadfRawalpindi.
Addl. Chief Secretary

Financa Separnment,

-, |
Daf.‘“—/;—* //77 @ l(\'&
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’ € Copy forwarded for information and similar action to: -

%

1.

o ge <A en W @ W8

14.

15.

16.

7.
18.
19.

20.
21.
22,

-2- «’.‘

3 )

The Secretary Finance Department, Government of the Punjf;ﬁindh, Khyber -
esha

Pakhtunkhwa, Balochistan, Gilgit Baltistan (Lahore, Karachi! war, Quetta,
Gilgit).

The Secretary, Planning & Development Department, Government of the Punjab,

Sindh, Khyber Pakhtunkhwa, Balochistan, Gilgit Baltistan (Lahore, Karachi,
Peshawar, Quetta, Gilgit).

Auditor General of Pakistan, Constitution Avenue, Sector G-5/1, Islamabad
Controller General of Accounts (CGA), CGA Complex, Sector G-5/2, Islamabad.

Accountant General Pakistan Revenues, (Foreign Aid Section), G-8/4, Islamabad.

Additional Chief Secretary, FATA Secretariat, Peshawar.

All Financial Advisers/Deputy Financial Advisers, Islamabad/ Rawalpindi.

AGPR, Sub-Offices, (Lahore, Karachi, Peshawar, Quetta, Gilgit).

All Accountant Generals of the Provinces, Punjab, Sindh, Khyber Pakhtunkhwa,
Balochistan, (Lahore, Karachi, Peshawar, Quetta).

. The Director General, Pak PWD, Islamabad.
1.

12.
i3,

Director General, Pakistan Postal Services, Islamabad.
Chief Accounts Officer, Ministry of Foreign Affairs, Islamabad.

The Director, Accounts Department, State Bank of Pakistan, (Central Directorate),
1.I. Chundrigarh Road, Karachi (Registered).

The Chief Manager, State Bank of Pakistan, LI. Chundrigar Road, Karachi
(Registered).

Executive Vice President, National Bank of Pakistan, [.I. Chundrigar Road, Head
Office, P.O. Box 4937, Karachi.

Director of Accounts, Economic Affairs Division (Accounts Wing), ‘C’ Block,
Pak: Secretariat, Islamabad.

Deputy Chief(R&S), Economic Affairs Division, Islamabad.
Deputy Secretary(World Bank), Economic Affairs Division, Islamabad

Deputy Secretary (Asian Development Bank), Economic Affairs Division,
Islamabad.

Deputy Secretary(DM), Economic Affairs Division, Islamabad
All Joint Secretaries of the Finance Division, Islamabad.

Web Administrative, Finance Division, Islamabad (for uploading at Finance

Division’s Website i.e. www.finance.gov.pk)
@D\Mﬁ{—a’wr 3

(M. Qamar-Uz-Zaman Farooqui)
Deputy Secretary (BR-1I)
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(IID)

@@ SED ACCOUNTING PROCEDURE FOR REVOLVING FUND ACCOUNTS

(FOREIGN AID ASSIGNMENT ACCOUNT).

For a foreign donor-assisted project, a Revolving Fund Account (RFA) in respect of donor

financing under loan/credit/grant shall be established at a branch of the National Bank of

Pakistan (NBP), separately from the account to be established for the government’s share
of project financing (counterpart funds) if any required. Such Accounts shall be in the

nature of Assignment Accounts.

(a)

(b)

(A)

The NBP shall be the designated bank for handling all transactions of
Revolving Fund Accounts. The foreign currency amounts received under a
foreign credit/loan/grant for RFAs shall be translated/ converted into Pak.
Rupees at the State Bank of Pakistan’s (SBP) Weighted Average Buying Rate
of exchange prevailing on the date of transfer of funds by the donors.

The payments out of RFAs by way of reimbursement to NBP would be
translated notionally at the aforesaid SBP rate of exchange at which the
foreign currency was purchased by the SBP (date of Receipt of funds from the
donor in SBP). The RFAs at NBP branches shall show debits, credits and

balance in Pak. Rupees as the funds available to the Project management
would be in Pak. Rupees.

The rate of exchange used for donor reporting purposes by the project
authorities would be the rate of exchange applied by State Bank of Pakistan
for converting foreign currency into Pak. Rupees for that tranche at the time of
receipt of funds in the SBP from the donor. In case of more than one tranches,
the rate applied for each tranche will be used for donor reporting purposes and
fund received in the first tranche will be utilized first and the unutilized
balance shall be attributed to the last tranche.

The ‘Foreign Currency’ for the purposes of this Procedure would mean the
United States Dollar (USD), Euro (EUR), Pound Sterling (GBP), Japanese
Yen (JPY), Australian Dollar (AUD), Canadian Dollar (CAD), Swiss Franc
(CHF) and any other foreign currency which may be permitted specifically or
generally later on by the Finance Division (Budget Wing) in consultation with
State Bank of Pakistan (Finance Department), Karachi.

Separate Revolving Fund Accounts shall be established by the project management at the
NBP for each of the Loans/Credits/Grants, and each Revolving Fund Account will be

designated a special Sub-Fund Identification Number upon establishment of the account.

These individual sub-accounts will together constitute a single but separate account (Child

Account) under Central Government Account No.1 (Non-Food) held presently with the

©
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@BP The transactions against individual assignment accounts will be recorded and
reported along with the other Government balances by the respective office of SBP
Banking Services Corporation (SBP-BSC) to SBP Karachi (Finance Department-
éovemment Accounts Division) on daily basis. The reimbursement of payments made by
the NBP shall be claimed by NBP from SBP-BSC respective office on daily basis. The
State Bank of Pakistan will ensure the reimbursement to NBP within two working days.
The balances of the RFAs will be reported in SBP Finance Department Karachi’s daily
report of the consolidated balances of the Federal/Provincial Government Account along
with other Government balances to the Federal/Provincial Government (Finance Division/
Finance Department/Respective AGs). The CGA will issue a Code Classification in the
Chart of Account for RFA’s . The code for Assignment Accounts for the Government
counterpart funding is already allotted/available i.e. G01191. The SBP BSC respective
office after making re-imbursement to NBP shall prepare a separate Debit (payment)
Voucher for each payment out of RFAs for onward submission to FTO Karachi. The
Federal Treasury Officer Karachi shall pass the following journal entry:

Debit:  G01-Cheque Clearing Account — Foreign Aid Assignment
Account.

Credit: FO1-Central Government Account-I—(Non-Food).

(IV) The RFA shall be lapsable at the end of each financial year. However, the lapsed balance in

V)

(VD)

(VID)

one financial year will be protected through budgetary allocation in the next financial year.

If the funds from donors are received in currencies other than US Dollars, these shall be

credited in respective Revolving Fund Accounts in Pak Rupees at the prevailing rate of

exchange.

Deleted

On receipt of the credit advice in respect of a disbufsement of foreign currency funds to
the project from donors that must be routed through the SBP Karachi, the SBP’s Finance
Department will advise the Chief Manager (SBP-BSC)-Karachi, to credit Pak Rupee
equivalent of the Foreign Currency to the Assignment Account (sub account of Central

Account-I) under the appropriate Debt or Grant head. The Chief Manager will, in turn, and

© S
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é; maximum by the next business day, authorize amount in Pak Rupee credit into the

- &levant Revolving Fund Account of the project.

a.  In the books of FTO/AGPR: |
Debit: F01-Central Government Account-I(Non Food)
Credit: E03301-Permanent Debt (Foreign) - Direct or
Credit: CO036-Foreign Grants (under relevant detailed head).

(VIII) The (SBP-BSC) Karachi will immediately report the receipt in the Pak Rupee and the
equivalent foreign cumrency to NBP HQ with a copy to respective NBP branch, the
relevant Project Director, Planning & Development Division/Department (as the case may
be), Economic Affairs Division and Finance Division/Department and AGPR/AG. No
Accounting Entry shall be made in the books of DAO/AG/AGPR at this stage.

(IX)  On intimation of receipt of funds from SBP BSC Karachi, the respective branch of NBP
will record it in the Revolving Fund (Proforma) Account both in Pak Rupee and Foreign
Currency equivalent under intimation to SBP Karachi, local office of SBP-BSC, relevant
Project Director and NBP head office.

(X) In case of receipts on account of projects under the control of Provincial Governments, or
Local Governments, Financial and Non-Financial Institutions under the administrative
control of the Provincial Governments, the SBP will simultaneously transfer the funds for
credit to the concerned Provincial Government Account. The Provincial Finance
Department shall ensure that the Budget allocations are available in the Provincial
Schedule of Authorized Expenditure. The following Journal Entries will bé passed:

1. In the Books of Federal Government:
a In the books of AGPR:

(i) On receipt of funds from donor:

Debit: F01-Central Government Account-I (Non-Food)
Credit: EO03301-Permanent Debt (Foreign)- Direct  or
Credit: C036-Foreign Grants

(i) On transfer of funds to Provincial Government:

Debits  Dernend 3o, & Funetion = A08-Loans and

Advances to Provinces (under the relevant detailed
head of account) or

Debit:  A052- Grants Domestic (under the relevant detailed
head of account)

Credit: . FO1-Central Government Account-I (Non-Food)




(XD

(XII)

oﬂ@

' t 2. In the Books of Provincial Government AG:

Debit: FO1-Provincial Government Account-I(Non-Food)
Credit: E03302-Permanent Debt (Foreign) - received from
Federal Government or
Credit: C036-Foreign Grants.
On issue of payment/cheque following entry shall be made (Govt.
Department only):

Debit: Demand No. & Function Code- A-Expenditures (under
the relevant detailed head of account).

Credit:  GO1-Cheque Clearing Account — Foreign Aid
Assignment Account. )
All payments from the Revolving Fund Accounts shall be effected through NBP
Cheques/Authorizations issued by at least two persons authorized to sign. The payments
into the account in respect of donor funds shall be initiated through withdrawal
applications signed by such persons as may be nominated by the project management with
the approval of the administrative Ministry/Division/Department.  Each project
management shall submit, through its appropriate administrative Ministry/Division/
Department, its budget for the following year as required for all budgets that will be
included in the ‘Schedule of Authorized Expenditure’ and such budgets shall be prepared
and submitted with the information including Grant/Loan No. (Project ID), Project
Name/Description, Fund Code, Cost Center, Sub-detailed Function, Detailed Object,

consistent with the Government Chart of Accounts and within the Government’s budget
calendar.

A. Each project shall prepare its own annual financial statements comprising
expenditure from Revolving Fund Account and Direct Payments (showing in three
separate columns for RF Account, GOP Assignment Account and Third Party
payments) and submit the same to Donor/Lender as well as to external audit as
required under the loan/credit/grant agreements. Nevertheless, the project accounts,
being sub-accounts of receipts and expendiuige.j.s under the consolidated fund of the
government(s) will be subject to certification as part of the consolidated
government financial statements by the Auditor General of Pakistan.

B. Recording of Commitment:

i) The Commitment i.c. an obligation to make a future payment, funds for which are
allocated in the budget, shall be recorded on memorandum basis against the funds

® 7/
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i)

vi)
vii)

viii)

authorized from Assignment Account in accordance with the criteria laid down as
under:-

a. Where a valid purchase order is raised and where applicable, a purchase
contract (legal undertaking or legally binding) has been entered with the
supplier. The amount involved shall be clearly mentioned in the purchase
order/contract.

b. The officer in accordance with the delegation of Financial Powers (who shall
deemed to be the approving officer) shall authorize the commitment.

¢. The commitment shall be recorded when amount involved (expenditure) is

above Rs. 0.5 million or 10% of total budget head, whichever is higher.
d. It shall exclude the following types of payment:-

‘Salaries and related deductions
Pension
GP fund

Loans and advances to employees.

Commitment shall only be raised for those expenditures expected to be paid in the
current financial year. B

A commitment advice form (Annexure-B) shall be completed by the officer
authorized by the delegated authority. The form shall be sent to the DDO along
with the relevant purchase order which is in sequential order as set out below:-

e A sequentially numbered purchase order (Annexure-C) shall be
raised for all contingent expenditures (excluding salaries and utilities
etc.) by the department/entity/project.

e Purchase order shall be approved by the officer who has authority to
incur the expenditure.
e The budget availability review clearance form and purchase order

(where applicable) will represent the sanction for the expenditure
and must shall be sent to DDO.

A copy of any contract/agreement shall also be sent with the commitment advice
form.

Commitment shall be entered into and approved by the delegated authority
(approving officer), it shall be recorded by the DDO.

A section to record commitment shall be maintained within the appropriation
Control Register (Annexure-D) by the DDO. On receiving Commitment Advice

form from the officer authorized the delegated authority, the DDO shall record the
commitment in this register.

When the claim voucher related to commitfnent previously entered into by the
delegated officer is received by the DDO, he shall reverse the original commitment

entry in commitment section of the appropriation control register upon authorizing
payment. -

Except as sent out in such Para ix below, a commitment once recorded, must not be
reversed unless: '

a. Payment has been made, or

4
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The purchase order or other legally binding contract has been cancelled and

the same-delegated authority entering into the commitment has approved
the reversal.

At the close of the financial year, all outstanding commitments made during
that year duly scrutinized by the DDO/MoF and provision made in the next

year appropriation (through supplementary budget process) shall be allowed
for the reinstatement of valid commitments in the next financial year.

. ) Commitments which are not renewed shall be cancelled.

(XIII)

(XIV)

(XV)

After the internal agreements containing provision for the opening of Revolving Fund
Accounts have been signed, the concerned Ministries/Divisions/Departments and the
project implementing agencies will arrange immediate opening of the Assignment
Accounts at a branch of the NBP and special instructions for operation of the Accounts, if
any, shall be provided to all parties concerned. NBP will, however, open the account after
obtaining necessary permission from Exchange Policy Department of SBP Karachi, and
will provide a monthly statement of accounts to the project management by the end of first
week of the succeeding month. It shall be mandatory for the NBP., in all cases, to mention
clearly the name and Account No. of the payee on the Monthly Bank Statement. NBP
shall send copy of the Bank Statement on 5" of the following month to SBP which shall

be returned by SBP to NBP duly verified by 10" of the month. Even ‘Nil’ balance shall
also be reported by NBP to SBP.

Withdrawal Applications will be prepared and submitted to donors by the project
management, requesting the amount of initial deposits/subsequent funding to the
Revolving Fund Account through the foreign currency account of SBP Karachi for further
simultaneous credit to the Revolving Fund Account (a named sub-account of the Central
Account-I) at the concerned branch of the NBP. The assigned identification number of the
Revolving Fund Account will be indicated on the Withdrawal Applications. The person
authorized to sign Withdrawal Applications and/or operate ‘Revolving Fund Accounts’
shall furnish copies of the Withdrawal Applicaﬁqps, simultaneously, to their respective
Administrative Ministries /Divisions as well as to_the Economic Affair Division, NBP

Head Office, Karachi, relevant branch of NBP, SBP Finance Department, Karachi and
concerned AG/AGPR office.

(a) The Finance Managers of the respective projects' (or the persons so authorized) shall

perform the role of DAO to the extent of authorization for payment within the




’ available budgetary limits. He will also be responsible for the reconciliation with
(W

(XVI)

NBP, reporting of authorized ‘direct payments’ to the contractors/suppliers through
the donors, and ﬁnanci.;:ll reporting. All payments, except for an authorized petty-
cash to be notified in writing by the Project Director to the felevant NBP branch,
shall be made directly to the recipients through crossed-cheques. Cash payments or
funds transfers from Assignment Accounts to any DDO-account or any other
account for the sake of onwards disbursements shall be strictly prohibited. The
following entries will be made at the time of issue of payment/ cheque out of each

Assignment Account:

Debit: Demand No. & Function Code - A-Expenditures (under
the relevant detailed head of account)

Credit: GO1-Cheque Clearing Account- Foreign Aid Assignment
Account (for separate Assignment Accounts).

(b) In case of projects which have PIFRA connectivity, the recording of expenditure shall
be made in real time through system instead of submission of schedule to
AGPR/DAO for this purpose after approval of the revised procedure arrangement
between AGPR and PIFRA on this subject.

The ‘direct payment’ shall be noted as a ‘third party transaction’ for the purposes of
reporting and an equivalent amount shall be entered as a ‘contra’ receipt from the donor to
ensure that the fiscal balances match the monetary balances of the project. The project
Finance Manager shall be responsible for reporting of third party payments. The project
authorities shall make sure that the detail of this payment has been communicated in

written to EAD/Finance Division and respective AG/AGPR. The following entry shall be
passed for direct payments:
Debit: Demand No. & Function Code - A-Expenditures (under the
relevant detailed head of account)

Credit: EO03301-Foreign Debt or C036-Foreign Grants (as the case
may be).

(XVII) The consultancy charges payable by the donors shall be paid after verification of services

rendered by the consultant, by the concerned Proj ectDirector/ Ministry/ Division or by the

Provincial Governments. However, in case of foreign training prior approval of concerned
Ministry/Division will be required. '

(XVII) In case there is balance available in US Dollar/Foreign Currency at the close or short-

&

close of the project which is required to be refunded to the Donor, the following procedure
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/}\ shall be adopted for refund of unspent balance:- -

N
: '% The project authority shall reconcile the account with the SBP/NBP at the close of the 7
project to work out exact amount of unspent balance, both in PKR and USD/ Foreign

Currency, within two weeks of the close of a project.

ii) The project authority shall close the Revolving Fund Assignment Account (RFA) with
NBP and surrender unspent PKR balance to the government, within two weeks of the
close of a project. . For this purpose the project authority shall approach SBP

Finance Department). Karachi through respective NBP branch along with detailed

credit_head of Government account for crediting the surrendered amount in the
Federal Government account.

i) Upon approach by the project authority in writing through respective NBP branch,
SBP (Finance Deportment) shall arrange closing of RFA by the respective branch of
SBP_- BSC within two weeks time and would intimate the same to the project
authority, NBP respective branch, NBP Head Office, Exchange Policy Department -
SBP_and Economic Affairs Division alongwith the reconciled/exact _amount of
outstanding balance in PXR and USD/Foreign Currency.

1v) After receipt of intimation from SBP as at (iii) EAD will reconcile unspent balances
with concerned donors within one week’s time. The Finance Division shall provide
necessary funds in the block allocation of EAD in the Demand “Repayment of
Foreign Debt” for refund of loan through normal budgetary process and all refunds in
respect of foreign loans shall be charged to this Demand. In case of refund of foreign
grants, the concerned Ministry/Division/ Department shall arrange/provide the budget
provision in its respective Demand. The concerned Ministry/Division/Department
shall intimate the Head of Account and Demand Number to State Bank of Pakistan,
Economic Affairs Division for accounting/ booking of refund. -

V) After receipt of necessary documentation, the EAD shall ensure that the
authorization/repayment instructions to SBP in the form of standard central payment

authority addressed to the Chief Manager, SBP-BSC (Bank), Karachi are issued
within 10 working days.

vi) The SBP shall refund outstanding balance to respective donor within 07 days after
receipt of complete documentation.

(XIX) In order to record expenditure upon issue of cheques, the concerned Project Authority/
DDO shall ensure that the copy of the schedule in the format at Annex-A is received to the
concerned AGPR/AG Office on daily basis (or as the cheques are drawn depending on the
volume). The copy of the schedule will also be sent $6"the NBP by the DDO. The Project

Authority/DDO shall also provide/submit a statement of account to AGPR/AG on monthly
basis.

(XX)  The controlling Ministries/Divisions shall reconcile expenditure on account of Foreign Aid
with AGPR and EAD on monthly basis. The controlling departments of the Provincial
Governments will similarly reconcile the expenditure on foreign aided projects with the

; 'rAG!’Provincial Finance Department. In case of non-reconciliation by 21% of the following
month, AGPR/Provincial A.Gs to advise the dﬁﬁc’:‘r” through the EAD to take appropriate

action as per the donor’s “Financial Management Guidelines”.
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-y parcahse Order/

Date: of Purchase il
Order: ]

£ Contract Number

Committed Amount: Rs:

Rupees (in word): _

" Account Code:

l_Enl.‘ln'

) l Object

LFund

Function

’ [ﬂect

Supplier/ Contractor Dezails:

{(Name & Address) ’

- Details of Goad/

Service under Commitment: I

Schedule of Payment

. § |

Prepared by: Signature:

Date:

Date:

Approved by: Signature:

Embossing
Seal:

\



Purchase Order Form
{Ou Gavernment Letter Headf

bt b shevpanied
JD-bO Name; g Purchase Order No.: | Scrial Number

R ¥ .r"i.-- .

: _.‘ . DO ilefereqce No.: :I Date: E:]
YR ® i.Ji\r‘Isi;:i!bcﬁs'r!menI: 1 ' .

shieleine by R TS B ottt et A ] se Mierd hl’dea; * . Amount
Serial Number | - i Dl;sg_ription i ('Jlu‘u.llt)' SperUnit | - Rs”
Total
Special Conditions:

Prepared by: Signature: Date:

L]

-Approvcd byt e Signature: _ y Date:

Account Code l l
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GOVERNMENT OF KHYBER PAKHTUNKHWA 35
FINANCE DEPARTMENT

Q Finance Department Civil Secretariat Peshawar &3 http://www.finance.gkp.pk & facebook.com/GoKPFD W twitter.com/GoKPFD

Assig: Ale-s

To

Subject: -

Dear Sir,

No.5/139(F/L)/FD/2019/\ol-llI
Dated Peshawar the 7" May, 2019

The Additional Chief Secretary, P&D Department Govt of Khyber Pakhtunkhwa,
Peshawar.

The Senior Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa, Peshawar.

The Secretary to Governor, Khyber Pakhtunkhwa, Peshawar.

All Administrative Secretaries to Government of Khyber Pakhtunkhwa, Peshawar.
All Heads of Attached Departments in Khyber Pakhtunkhwa.

All Deputy Commissioners in Khyber Pakhtunkhwa.

The Member Board of Revenue, Khyber Pakhtunkhwa, Peshawar.

The Registrar, Peshawar High Court, Peshawar.

. The Chairman, Khyber Pakhtunkhwa Public Service Commission, Peshawar.
. The Chairman, Khyber Pakhtunkhwa Service Tribunal, Peshawar.
.All Chief Executives Autonomous/Semi-Autonomous Bodies/Corporations in

Khyber Pakhtunkhwa.

REVISED PROCEDURE FOR OPERATION OF ASSIGNMENT
ACCOUNTS OF FEDERAL GOVERNMENT (LOCAL CURRENCY)

| am directed to refer to the subject noted above and to enclose herewith

Controller General of Accounts, Islamabad letter No0.916/CGA/A.A/RP-2018(L.C) dated
16.10.2018 alongwith Revised Procedure for Operation of Assignment Accounts of Federal

Government (Local Currency) duly approved by the Finance Division, Government of Pakistan,

Islamabad for strict compliance and implementation please.

Enc:As above.

Yours faithfully,
- “\; v &Cn
(HAMMAD RAZA)

BUDGET OFFICER (FUNDS/LOANS)
Phone Off: 091-9210436

Endost: No. & Date even.

B =

Copy forwarded to:-

The Accountant Géneral, Khyber Pakhtunkhwa for information and necessary action.
PSO to Chief Secretary Govt of Khyber Pakhtunkhwa, Peshawar.
The Director, FMIU, Finance Department with the request to upload the above instructions on

Finance Department's website.

NGon I

The Director, Local Fund Audit, Peshawar.

All Section / Budget Officers in Finance Department for necessary action.
Private Secretary to Finance Secretary.

PAs to Additional Secretaries/Deputy Secretaries in Finance Degartmenl.

W

BUDGET OFFﬁER (FUNDS/LOANS)




Islamabad.

" Subject:

' GOVERNMENT OF PAKISTAN -

- OFFICE OF THE _ e o

CO\‘TROLLLR GENERALOE ,;x_(;z_c_o._l_;_i_ N TS

CGA Complex, FBC Building, Sector G- 82, g v
ISLAMABAD . - : §

© . PiN0i051-9213460; Fax No: 05 113460 -

Ro. 915zcww. A/RP2018 (LE) - - Dated:16.10.2018

* All PAOs / Federal Secretanies, ° .

Ministry of ...oiiiveieaiiin ,
REVISED PROCEDURE FOR OPERATION- OF ASSIGNMENT
ACCOUN’I‘S OF FEDERAL GOVERNMENT a,OCAL CURRENCY)

Kindly rcfer to Fmance Division letter No FZ(Z) -BR-11/2008- 948!]8 datcd

12. 10 2018 on the above, SuchCl (Anncxu.re-l) '

2, The . Finagce' Division:'has’ appmvcd the “REVISED PROCEDURE FOR

OPERATION OF ASSIGNMENT ACCOUNTS: OF FEDERAL GOVERNMENT- (LOCAL -
" CURRENCY)". - . ;

- PR The Rcvucd procedure is c.nclosed for mforrnanon and .necessary action. The
comments, if any, may ais0.be furnishid for consideration, (Amxe:eu::—xl) .

Enclasure: 02) -

' (JIBRAN KHAN D
Assistant Controller Gcneral
(Accounts)

Copy forwarded for informatian and necessary actmn to:

L. g 'ﬂu: Director G:ucral (Policy), Office nftha Aud:tor-Gsne:al of Pakistan, ls]ama.had

2.4 Thc Accountam Géneral ‘Pak:sl.am Revenues, [slmﬂabadr"}uh Offices. chhlr Lahur.E* e

Peshawar / Quetta .’ G;Ign with the rcquest to please comments on the same in case of any

obseration.
3. "The Accountant General Punjabemdth.hyber Pakhnuﬂ(hww'Balocmstan!Gllgu Baltistan

* with the request to pleasc comments on the same in case of any vbservation.
4, The Ir. Joinl Dm-.cmr State Bank of Pakistan, L1 Chu.udngar Road, Karachi for issuance

of necessury instructions.
- 5. The Vice president, National Bank of Pakistan (Head Dﬂice}, 1.I. Chundrigar.Roed,

Karachi for issuance of necessary instruction to NBP branches.
6. Thc Federal Treasury Officer, Islamaba.d ! Karachi,

cec:’ o ' 4 ; ..
1. The Provmcml Sccrcmnes Punjab/Smd}u‘K_hyber Pakhtxmkhww’Balochxstan and

. G:Ig:t Baltistan.
2 Mr, Javed Iqbal Khan, J.S (Budget Implemeatation), Finance Division, Islamabad

*. with reference to their letter No, F.2(2)-BR-11/2008-948/18 dated 12.10.2018

p— Q B F e R e e L L]
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licable vi.e.f. 1* July. 2018

- REVISED PROCEDURE FOR ogl_a,&ng Ok ASSIGNMENT .
ACCOUNTS OF FEDERAL GOVERNMENT (LQCAJ, CURRENCY)

The -procodurc relating to Assijnment Accounts has been revised. Fca.tu.rca of
the rcmodprwcdummasundcr- i

I. General Policy .

i

The rovised procedure of-Assigument Account is applicable to Federal
‘Government as wellas th& Provineial Govemnmeats with immediate cffectl‘.

To ensure’ uniformity in fiscal operations, Speciul ]jrawing Accounts .
" (SDAs), Personal Ledger Accounts (PLAs) and Revolving Fund Accounts . "

o (Loc.al C\m'r.ncy) will bc d:spontmucd by de!:ra! and Pm\nndlal

=i

._|.._ e " (T

Govemmeat dcpnxtmcnts b o : . ' .
* Assignment Accounts shall only be cstabhshedfupened with thie apprcwa.l
of M:mstry of Fmﬂnce (Maf'} for the Federal Government and :cspccllvc
. Financc Departments for the Pravincial Governments. -

k. quur:.sts for opening of Amgmucnt Agcount duly authorized by the

‘concerned- Pri.ncipa.l Accounting Officer will be considcred by MoF on
casc to casc ba:ns through set criteria.

Assngn.menl Accounts will “be part of Consollda‘r.cd Fund. Amounts
remaining ‘unspent at the close of financizl- year wull Bppear as savmg '
‘under- the rtspu:ilvu budgl:t gra.nt surrendered  in time. Unspcnt I
c:c:lmg/hala.nce in as.-ngzmcnt accounts w:ll not b-: camed fcrward in thc‘ :
ncxt ﬁnancml ytar

Assignment Accounts are opcned, both for dcv:lupmcn! end non-. ..
dwclcpm:nl budgcl, as per the criteria laid down by Jhe MoFE. In casc of
each pmjcct.*rhe Amgm:ncnt Account will not be used for col[cctiqn- and
deposit of receipls; S i sy i 'ﬁ -

g

Assignment .account shall be ‘opened oply in the junsdr.ct.lon of
AG—MGPR!DAO ooncenu:d The location of assxgnmcnl account end

pmﬁt center for budget a].!ocataon must be same. .

e : A ISR L ' i B T g o T
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" where govcmmenl funding ‘is an exclusive source of financing and those

"~ who submit .their claims to AGPR/AG/DAQO shall not be allowed
- A.ssmnment Accounts,

_ viid.

The Assignment Account opened for a specific project, activity or catity
will fot be used for any other purpose. Commerciel account(s) and
assignment-account(s) -will not be. mtetlmked in their operations for mj;
purpose. Besides, the assignment accoumt(s) will not be used for collection

. 'and deposit of recapm

Availability of funds, as authorized by- Accountant Genceral Pakistan

..-_;R.uvmucsfﬂnsmcl Acoounts -_fﬁoc. (AGPR!DAO) concerned: will be
" ensured before each payment by Natiorial Beck of Pikistan (NBP).

x.

On receipt of approval letter “from - Ministry/Division/Department duly
endorsed by MoF .allowing an Assignment Account in Form-A, .the
AGPR/DAO’ will authorize opening of Assignment Account at the

‘ designated branch uf the Nalioml Bank of Pakistan in Form-B. The fetter
of -Asng;nmcnl. Account shall speclfy the following dcuul

_ a) Title of Account. S
b). ﬂwakbrmchﬁmwhcteltnhaﬂ operate
¢) Authorized cheque s:g,natonr.ls and specimen .'fxgmturcs.
"d) Budget Head from which the allocation of funds will be made,
e_) 4 Anyother pondition _fur operation of ;lhc: account,

As per Federal Treasury Rule.(FTR) 170-B, the authorization letter will be
issued directly to NBP by the AGPR/AG/DAO. The cheque book of

Assignmen! Account will also be  supplied to, suthorized ‘¢heque

signatorics by the AGPR/AG/DAO. A copy of this authorization will be
fumished to TO/DAO for information, where applicable. . :

xii/” The Ministry/Division/Department will issuc sanction letter (as per

prwmbcd procedure) for placement of amount as ceiling in Assignment
Account as per .Form-C. On receipt of the sanction letter, the

_—...-—.-.
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AGPR/AG/DAQ will authorize the Managér NBP concemed for the

. ceiling as per Form-D. #az - gy o :
xiil. National Bauk of Pak:smn wil] share IT bn.-;ed data i.e. Number, title,
~ catity, ceiling, utilization, t.lusmg_ balance, details of payee, ctc, of.all the
A_ssignnicn! Accounts bpcn;ted»by.ﬂlc respective departments to MoF and
to the Provincial Govmmcnt(s) on weekly basis. ‘ '
xiv. In case of any unauthorized operation, MoF ‘will " issue nccr.mry

dlrccttom to the NBP for lmmcdmte closure of the said Assignment .

- Account. NBP will do the needful Aaccordingly. within three .workmg -days.
* xv. The dorchn:nt Assignment Accounts which have eithernot received WS
‘ . from the Government or no trnrlua.l:lio:; took-place for ths'last three years,
will be. clas:d by NBP under- mtlmamn to MQP and- AGPRJ’AG!DAO

§ f-oﬂccmcd e My oaee M ome 0 LS et ]
2. Contrnl of E!Eel:ldlhl:

i. The authonncs using the ass:gnmcm acwuni(a) are- responsible for
euforcwg financial ordcr and strict gconomy- at every step and for
observaucc of all relevant financial rules and regulahc:ns ;

ii. The authonm:s usmg the uslgnmcnt accounts must ensure that not only

- the total cxpcnclmm: is kept within "the limits of the a'uthonzcd

- appropnahon but also that the funds allocated to spending units arc

oy expended in the pubhe interest. 20d -upon objacts for which the- -money was

_ pmvidcd In order.to meuntam a proper oanl.rol the wﬂwnucs shuuld put
? :m placc -8 momtonng mechzaism to know not only of what has a.ctua]ly

been ¢ 5pent frdm an appmpnunon but also what cummmnr.ms and

liabilities have been and will be incurred agzunst it. They must be in a

position to assume before  Govemment ~end the Public Accounts

Commitiee for - naqcsrﬁ_;zy__cpdal_r_es}mnsibiliﬁcs for departmental

expenditures-and-to explain or justify any instance of excess or financial .

irregularity that may be brought to notice as a result of sudit scrutiny or

& ay
@65

otherwise,
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jii. The PAO/compctent authority, in order to improve internal controls, shall
. ' establish an Internal Audit Cell as per provisionsbf Para 13 of GFR
el | Volume-I in consultation with CGA office. :
tv. The incurrence of cxpcndltme shall be subject to provisions conunnod in

GFR and 'I‘muury Rules and certificate to that effect may ‘bc mcorporn‘lad :

" in the schedule before submission to AGPR.
3., Recording of Expenditure . _

L -The atpeqcfitl‘.x:e' will be recorded in the i‘céuuﬁ_ts ‘on cndorsement of
cheques of Aﬂlmnenl.ﬁccaunts.bj' the AGPR/AG/DAO. In 6rdcr to
record expendltm'c the concerned memg and D;s'bu:smg ofﬁccr (DDQ)
will supply the cheques alongwith cumr of schcdu]c (A.nncx-A) signed by
_-the-authorized sm;nawnes 10 AGP-RJ’DAO on daily basis before prcscntmg

"10 the-bank. Th-: schedule will prowde -the cxpcndxtu.re coeding dcmls of*

chaquu d:nm including the bcneﬁqinry's!paycc s bank/branch name,
codé, location and actount number. “Authorized  signatories,
DAO/TO/AG/GPR and NBP shall be responsible to ensure that the

" pa.mr.ulnrs as per cheque and schedule are not dr.ffc.rent The cheque

Is.sumg guthorities shall ensure compliance mth—&li“:\:lcvant rules and
regulations. The AGPR/AG/DAO will, at the time of endorsement of the
schedule, see that sufficient budget-in the relevant head of account is
availeble and information including- that of ‘payce(s) is-sufficicnt for the

pupose of accountixig The following cntry in the accounts will be-

rccorded by AGPR/DAO on receipt of chcquedachaduh:

i Dr _ Detailed expenditure head (as per. CoA)

i - GCr Gﬂll9!-ﬁsslgl'uncm Aocou.nt_ Cheques.

ii. On meking endorsément on cheque, AGPR/DAO will issue a schedule of

cheques to’ NBP and DDO duly signed by the suthorized officer for

verification of payment by the Bank/reconciliation by DDO:- The NBP head

Office, Karachi will issue nc&ss&ry instructions to their branches that no

‘ payment will be madc agdinst any Assignment Account cheque unless it is
endorsed and the schedule thereof is provided by AGPR/DAO to them.
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ili.  The officers bolding Assigoment Accounts will ensure that no cheque is
3 dravn on Assignment #eggoum‘s,r unless it is required for immediate
disbursement to the goods/services provider. Cheque(s) will not be drawn for
‘deposit into chest or any bank account maintained by the entity. A certificate
to this"effect will be recorded on the Schedule of Payment.
iv. AGPR}HAO‘ will endorse only those cheques, which are dravu in the name of
cbnﬁctor!suppli:r!vcndor!sslm'ed individualy only in liew of their pa};mcms
on account-pf-purcheses;.supplies, sah;riea etc, Moreover, AGPR/DAO “viill
ot endorse _a..nyﬁ cheque, under any circuunmncca;_whicum-dmxvn-in-thé
naine of project-authorities or :lr;wcffpaycz' for lump sum transfer of funds
from Federal Consolidated Fund/Central Account No.l to their-commercial
_ bank account(s) or dcposlt in to sny r.hest. ; .
'v._. 3 Nutlpnal Bank of Pu.lustan wlll bouncddlshonour thc uhéqu: drawn in the
'n.ama of pm_;cct authorities or drawer/payer and ensuré¢ .that moncy s not
drawn from Assignment Accownt. for deposit or tzg.nsfcr ;nto-any bank account
maintained in the name of: project authorities, Any such instance reported to
~ the MoF will be dr.alt with strictly.
vi. NBP will prowdc scroll mdx puid chequés of A.mgnment hcc-ounts (locel
cumn.cy) to AGPRIAG!DAO on duly basis or as the paymcnls are made, The

debit on acqounl of the phqqucs paid will co_ntinuu to be seat by NBP thmugh .

Bank- scroll as per existing practice. The follu_wiflg entry will be pessed in
: _DAO:’I‘}casury Accouants by the DAQ/TO: $
o i Dr  GO1191-Assignment Account Cheques :
' .ii._ crt BnnkAccount i " et
vil. * . Thc limit of wmount in "cash drawn in fuvour of DDO  shall be:
l finalized/approved with consultation of Finance Division as per rules.

4. E_JM_MM Sub-Assignment-Account(s)

‘shall be established/opened in accordance with the- follomng"pmc:durc
i,  Sub- Assignment Account(s) shall be allowed on the basis of @ given

“

- TTT 7T benchmark/eriterion. The Benchmark/Criterion shall iuclude veriables such

as-'Budgem_ry Arrangements, Geographic Location(s), Nuraber of Field

Offices, and other relevant veriables/considerations.

——— i B
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iii.

iv,

Smding

r.h . ¥ L
Sub-Assignment Account(s) shall be opened with the approval of M.ln.lstry of

Finance/Finance Departments, on the recommendation(s) of the Principal

'Acoounn.ug Officer concerned.

The Sub-Assignment Account(s) shall bc opemcd!mmnmmed in designated

'brmchu of NBP. : A .-

Sub-Assignment Account(s) shall be constituted under the main assignment
account, , All sub-Assignment Account(s) will be tagged with CIF (Customer

. Information Folio) of the main Assigament "A¢catint ‘by: NBP" through IT,

system.’ : .
Intimation regarding opening of Sub-Assignment Account(s) with details of

sigaatorics duly authorized by the respective PAO shall be sent by Finance

Dms:oanmance De.par&n:euts to AGPR/AGIDA'O Subsequently,

' .-AGPR/AG/DAO shnll send jt't6 Nﬁp The signatories of Sub- A.sslgmncnt

vi.

vil,

viil.

Account(s) shell be different from those of main account.

National Bank of Pakistan will supply separate chcquu books in respecl of
Sub-Assignment Account(s) to the authorized signatories. The List of
Authorized Signatories will be communicated 10 NBP by the rcspc:;iiw
AGRP/AG/DAO/TO, | o
The Ministry/Divisio/Department  will communicate the sanction to
AGPR/AG/DAO/TO for placement of amounts as ceiling. with clear cut

_ bifurcation of-each Sdb-Assigm.ncnt_'Acoouul"ns per Annexure to Form-C.

. nur.honzz cellmg in Fom:l-D along with !h: celhng detail of each Sub.

The sanction-shall be endorsed by the Finance Division, where applicable
nndcr the rules. On muclpt of the said ann::l::on, the AGPR!A'G!DAT)TI‘O will

Assignment Account to the Mam\gr.r. NBP mmnuunmg the main Asslgnment
Account. No modification/change will be made in the cc:hngs fixed for Sub-

" Assignment Account after ths 1sa'uanoe of authorization letter by the Account

Office concerned.

The Manager NBP maintaining the maﬁ Assignmcni Account will arrange
ceiling for the SuﬁAssl@ménl-Accounts as per break-up provided by the
concerned Account Office for each Sub-Assignment, '
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wk 'Ihc -branch Mnmgtr -conm-nud of: NBP: w1ll ﬁmkc~paymcnts against suL !

" i,

Nl

scparate cheque against egch oquct code (Head of Account) and present the
same in " the designated brn.nch of NBP alongwith schedule of chaqu:s
(Annex-A) after applying ﬁumcla.l rules regulations and fulfilling -all codal
formalitics. It shall be mandakry-on the part ‘of NBP'to see that accounnng
classification (cost centre and object.code) is clearly wrgtu_:n on the schedule
of choqu;:s-in AmQ:x—A The cost c:ntlrt:s and -object code(s) shall -also bc
recurdcd on the ‘back of cach cheque. Any cheque without such mformauon

' wlll be returned by the NBP cnnu:r.mcd branch,

Payment will be made by the said branch mmcd:atcly after necessary
verification of authorized ceiling for thc-Sub-Asslgmnem Account. details of

suihonzadmgnatonca etc.

Assx@mmt Account c.hr.ques -which are- drawn in the  name .of
con&sctorisupph:r!vendorf&alamd individuals only in lieu- of their payments
_on account of purchases, supplies, salarics-etc, He will-not honour the cheque

of sub-Assigntﬁent Account which is drawn in the name _of project authority,

~ drawer/payer, any schedule-bank et and will not, under any condition, make —.
= payment, Any such instancs reported lo"MoF will be dealt with stricily and .

: rei:'nbpm-::hcnt claimed by NBP on that account will not be antemined by

SBP. -

. After paymcm the branch concemed of NBP vnll l.mmadmcly send the

payments: to the NBP anch ma.mtammg main msqgnmcnt account, fcr

' reimbursement from SHP. The P Bmhch of SBP shall mmbursc the
. paymcnts to the NBP as per murung practice and shall issue debit voucher '

containing necessary accounting détail (Cost Centre-and object Gh&&ﬁbﬂllou}

1o the respective-FTO/T O?DAO .
For-thz-Fedcml*Govmmml. NBP Mam "Branch ls!a.m.lbad will be Focxl
Branch where main assignment sccounts will be. amaintairiod by the projest

L P g e s e e e -".-::::;v‘f':;Ff(_-"P e “‘a"" "’;"‘EJ eyl Y e et i i it i
PSR e Bkt P .
ix.  The swhorized signatories of the Sub-Amignmmt'Account(s) ‘will issuc

- authoritieg/entities. Any intimation/correspondence with rcgard to opening of

Assignment/sub-Assignment Acccunt, change of s:gnalonca hudgct cclhngs
etc will be com.mumcated to the Ch.lcf Ma.nuger NBP Main Branch

1
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Islamebad. Furtht:r action will be cnsumd by the NBP Main Bra.nch ;
Islamabad. . - b 0 BT U3
. Na.ﬁonnl Bank of Pahstm will share IT hssed data i.e. Number, title, entity,

ceiling, utilization, closing belance, detsils of payee etc of all the sub-
Assignment Accounts operated by the respective departments to MoF and to
the Provincial Government(s) on weekly basis. The same will be examined by
the AGPR/DAO and MoF/Finance Departments and if any unsuthorized
paymeﬁ! has been made by 'NB?, fap].xrdpriﬂlc.dircc.ﬁﬂlns “will be -issued by.
MoF/Finance Dcpmmcn!s to NBP for blocking' fmth:r payment from the said
sub—aas:gnmcnt a.:count. Nwesmy dlsclplmary action may also be

recomm:nd:d to the NBP mmgcmcnt agmnst t.hc dcl mquunt branch Dfﬁcm]s

B-ﬁd 3 ndRemnelin Pl e RET @S0 B MNER, SR Be

“The mlhdnwmg entities shall bc rcsponstble for prcparatxon and suhrmsamn

of * detailed budget cstunatcs to the Ministry of Finance _through

’ Mmmcsmmstoﬁs for budgchng purposcs The practme of allocating one
' lin budget shall be dlsccnunucd.
' On a monthly basn the NBP shall scnd a bank statement to the drawing

a.uthonu:stDO in respect of cach ung;n.mcnt account that:it: mmlams
The withdrawing eatities shell be primarily mspons:blc for u:counnng of

. txpendmnt-on -a - daily - basis- On-the-bam .of. th.ts record and the bank
_statemenz the * drawing authorities will render classified sccount of

e.xpcndnure to the AGPRJDAO on.a. munthly bms (by _10 uf cach mnnth

" "\-u

_ for m¢onc1h:tmn of cxpend:tum’) 'ﬂu: vanahoﬂs 1f any, Rmil ‘be rébodblle:d Aadits, Site'on
‘ . and appropriate entnc.s shall be made to update J.he accounting ‘records. .

Monthly/quarterly release of funds will be suchct to reconciliation with
AGPR/AG/DAO. . ‘ '

Netional Baak of Pakistan will report the account remaining undravn sgainst
the authorized ceiling at the closc of a financial ycar to AGPR!DAO!PAO in
respect of each Asslgnment Account within a week.

Post Audit - _

The drawing authorities will submit monthly account of expénditure with
copics of paid vouchers to the AGPR/DAO concemed for post audit ‘purpose
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* by 15% of cach month wihg willcagey out 100% post mudit The AGPR/DAO -
will issue e cestificate of .p;)st audit by the end of month-to the DDO
7." _Exceptions . #id

) § The above gﬁcnt.ioned revised procc«dh.n'c.wi.ll not be applicable to the mstms
Assignment  Accounts  operied for  Self “Accounting  Entities(SABsY
Idcpmenmhud Accounting offices and to those accounts io whxch the

© g gov:rnment does not provide funds from Consolidated Fund.

‘li. " The procedures prescribed for Revolving Fund Account (Foreign. Cumncy ‘
Assignment Account) as amendcd vide Finance Division letter NoF.2. (1)-
BR-11/2007-88, dated 17.01 2012 will be followcd for Foreign C\:.rrcncy
Axslgnmcnt.‘\ccount o g B T | e
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(San:hon for openlng of Assignment AuonnUSub-Assignment Acl:ount)
: . Ministry/Department ———--—-——- ;

* 'Division

Attached Dcpartmcnt e

08

No, ~—— . - Islamabad, the.- , 200X
Fromn: - ——— R ;
To: The Awountthenml o o

‘Subject'- * . OPENING - OF LAPSABLE .ASSIGNMENT ACCOUNT/SUB

A.SS_IGNMEI‘IT ACCOUNT IN-‘PAK RUPEE TITLED “--—~eeeee

0

Dear Sir,
I am directed to convey: thc approval of the mectcnl authority for opening of.
Lapsable Assignment Account/Sub-Assignment Account in Local (hmmoy for »--—-

___uucd “w

Pakistan (NBP) ——---Branch,

02. The above sccqum will hc opmted jointly by foMmMs
~em--and Mr/Mrs/Ns it it
attested are attached hmvnth in tnphcnte i e

03. .It is therefote, requested. that necessary a'uthcri't)'r may kindly be issued to NBP
for. the opemng of Lapsable As:lpmmt Account at National Bank of Pakistan (NBP)

—————- Branch - —————e,

" at National Bank of

04. The above sccount will be apcnt:d 'fmninm::ed “in Jarvordance—with- tb,e--

-approved revised' procedure- circulated by the CGA vide No.
Dated _

05. The funds in the assignment account wxll be provided Lhrough sa.ncnoned
Current/Development budget grant,

whﬁ!e-specunen ‘signatiires duly. o i



quemmeg u:f' Pakuum ' -
“Finance Division
“(BR Wing)
No.. Islamabad, the ---——- ——, 200x.,
Forwarded to Accountant Gencral Pakutn.u Rcvcnuu. I:Iama.bad for further b
nccesnary act:on. .
.-'5"’ TR .,Na;:.nc = f @
i $ o e * e T T Designation-met e
o ' . Tele: —
: Copyforwudod form!ormnuon:o
1. The Controller General of Accounts, Is!a.mnbnd .
“2.” The congerned DAO/FTO/TO :
3. The Deputy Financial Adviser ——--- —Division, Islnmabad
4. The Director' Generul Audit, —-ee— (Foverament, --——--
' Lo - AQ(TMScction) ) _
: 4 % _' e ’,-:-"..A.GPR, islamnbad' § s i
11
\-, \ :
R 1t TS vy o IR L R e PR
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(Authonty to NBP far opl:n.{ng of Assigrimeat AcccunUSpb—Asngmuenl Acommt)
OFFICE OF THE
ACCOUNTANT GENERAL PAKISTAN-REVENUES
' G-8/4 ISLAMA.BJ\D
" No.~ Dated - —- 200x
‘To- o e g )

The Manager ) : '

+ National Bank qf Pakistan .
OPENING OF LAPSABLE ASSIGNMENT ACCO.UNZHSUB-

Subj_ ecti- :
= ASSIGNMENT ACCOUNT IN PAK RUPEE 'I’ITI...BD"———“-—---—--—-—

In pursuance of Division, Islamabad letter
No, ——=— , dated : br.anng Finance' Dlﬂalonﬁudget Wing
,cndorxmu:nt No. ——-, dated -— , YOu are hereby
authorized to open a lapsable Assignment Aecuunt!Sub -Assignment Account with the -
above title in the National Bank of Pakistan, ——~«v——w= Branch 8t --—-———————,

02. The. Account shllbe subject to' the conditions- annexed to this
authority. ' ' . ‘

03, Spct:tmcn signature of the officers suthorized to operate the Account
jointly by Mr/Mrs/Ms and Mr/Mrs/Ms, --——-—--

are enclosed.

. * r ) L r P, [
"Enél: As sbove | :
L T
3 Assistant Accountant General/Accounts Officer
: : Tele——— -
-Copy to: ’
" ].The Director General Audlt Fedenl Audit, .Ishmaba.d
2.Project authority _
3.Mr, , DS (BR-I), Finance Division, Istamabad.
4,The Braach Officer; Special Seal Authority, etc Local.
¢ ' )
Assistant Accountant Generall Acceunt Officer
X ' 12

B i L L T S
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OFFICE OF THE
ACCOUNTANT GENERAL PAKISTAN REVENUE
' ; G-8/4; IS[J\MA‘D
Wi icnsssmmumsaviin
Conditions for Opemgofl.apsablc Assignment Account, m Pak Rnpeea for the
project-Titled : :
L. The rcvined procedure of a.ssign.méui actount circulw:d wde No. e
- dated -- will be followed. '
2 The account-will be operated jointly by follcwmg two officers:
8. " Mr/Mre/Ms
b g Mr/Mrs/Ms
i S '.meqbdﬁpmom sball be:lapiable nt thé end 'of euch fipancial year, . | |
4, Regular accounts of the expenditure out of this A.&!lgnmr.-nt Accuunl will be
auditable by the Auditor Gcncul of Pakistan. ,
5. The 1buvc terms are aubjcct to mod:ﬁcanuu from time to umc for better
* financial discxplma
-
: ) . Neme—o
! Asmunt Accountxnt GmmU Account Gﬁﬁcer 1
. s - [
. i,
_ 13
o -—:_-————3'—-_—.——1———— e iz e
-'"-'.—It '\t.-"'."" - o . : L - oy o s | 4
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(Sancnan for Pla.oemr.nt of Funds in Amgpment Acmunt!Sub—Aamgnmmt Account)
No.—~——— L
Government of P_nhsla.n
- Ministry of ——-—--
Islamsabad the ——————-200x.

* The Accountant General

‘Pakistan Revenues,,

" Subject:-  SANCTION FOR PLACEMENT OF AMOUNT AS CEILING IN

- allocdfion in Grant No.

=L

' Dear Sir) 0 Tt b e g oy

THE ASSIGNMENT . ACCOUNT/SUB-ASSIGNMENT
ACCOUNT RELATING TO—

i G ? ’
I. v 1 i . £ - v e L ' . . e -

I am directed to.convey-the sanction of the President of Islamic. -
R:puhhc of Pakistan to the placement of an amount of Rs, -———— (Rupces ——--
only) in the assignment account titled -

B ccllmg

for the quarter/month —e-ee———— of the current fingncial yeer 200x-200x

- Itis mquwtcd that the Manager National Bank of Pakistan ———--——--

~Branchi —————— may be advised to arrange payment against above mentioned
ceiling-of Rs, .on the receipt of cheque and préscribed schedule of
paymecnt duly signed by the authurize'd signatories of the account.,

3. .  The sbove asslgumcnt of funds has ‘been- madc l.gamst budgetary

—Cost ::entrc ----- — bearing Funchon—cum—Objcct Class:ﬁ_cauon —_—————

for the yc,a.r ZUDx«ZODx 10 whlch the cxpendmxm.may ’bq dcbnuq in, acgounts, St ety 4L

--'..r»w- 1:{ Al P T

Yours Inil.hﬁllly,
Name————s e
Designation

* ' .Government of Pekistan
: - Finance Division - -
(FA's Organization)

Islamabad thé —e-—-———200x

. <5
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_‘FORM TR 1] B.)
(SeeRule 170 B.)

Office of the Aocoumam Gcncml

Pak:tstan Revenues —
' Datedi-the .........
IND ot K s e e
Ta | - . i
. The Manager )
" National Bunk of Paldstan
Subi- AUTHORISATION FOR PLACEMENT OF FUNDS INASSIGNMENT
ACCOUNT No. JITTLED I R
1:_; pusuance  of °  'Govt ‘of Pakistan Ministry  of
2 ~.sanction. . lefler No... e d.a.tc_dl
: duly c.ndnrst:d by the Finance Division. vide: tthr No..: .. dated’
..,'.._. ......... , YOU &rc h:rcby au&;omed to arfange payments uplo 2 cclhng nf R.:

. (RUPTES crevvis onjy) from  thz  essignment * account utled
" : essseseieennes” llOwed for the quarter/ month..............of the -
ulmm! ﬁnanclal ycar 200x-0x B
2 The amounts may be paid on rccclpt of assignment sccount cheques signed by

the authorized signatories of the _ncwunt after werificatioz from the- schcdu]e of
cheques received in the banks. c .

-3, . ~The abnvc authorization of funds hz.s been made agmmt budgctary allocation

in Gnml No........ . Cost Cealre.... beanng Funcnon—cnm— Object

cla.ssiﬁcétion. e e e
; & for thr.

year 200%-0x to which cxpeudmu'e is dch:tuhle in accouuu

i = 4 '. T}u: pald cheques With a copy of the scro!l may bc provided to tl;us ofﬁce on

next working day ‘The debit oa dccount of p;ud chequu may be pa.sscd oo d'mnugh

- da:ly accouats 10 the Treasury/DAO as, per existing practice.

15
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5. Re—:mburscment for_such payments will be made by the State Bank of

Paklsmn on receipt of: tla:m fmm the Head Office of the National'Bank of Palclsbm

6. The - A.ssm:ment Account” wﬂl be mamtamed only to kccp a record of

mthd:awals out-of-them-by their authorized-officer and no receipts will be creditable "

to e sa:d .Account.

7.  The amount.remaining un-utilized at the close of the ﬁnancml year would

1apse. It is, therefore, requested that the amount remaining un-utilized on the 30" June °
“éach year may be intimated to- this office immediately after the close of financial year.
“The-amount ‘remsining. un- utilized may be determined- ‘aftcr-prowdmg for cheques
"-already issued-before the closc of the year as pcr schedule: of cheques received by

30th Jupe. |
8. Plcase acb'lowledge receipt.

5 -y . —pigre . B T B . e o TR R R N SR .
i Vme oy NEED il ; . - . = . - L
= el - » BB & s - GTRTRTHS T T YA g i s e s
.'- - H . 2
by i
U] .‘:' .

< _'_‘E_I-I”‘-:_'.'-._i ,- -': .I. ) : .‘.b- B o .. ‘.'- b,..-“ (Sigp,ats:n:c)" i 0

Wegeiesn 0ol T +(Desigaation) oo

1

Copy forwarded 0. . memmmussssenusmsssmmssisssisssnsssssesssssssrssne OF information and
necessary action. : : Co

. The authorization made in thc above letter is subject to the condmun thal no moncys

would.be drawn from the assignment account unless they are rcqum:d for immediate
disbursement. 'No cash -shall be drawn from an Asmgnmcnt Account except for
lmprr.st and in such limit as will be sancnoned hy the Finance Division. -

. " N R _ (Srgnatu.re)' :
§ o 55 g ¥ RS (Demgnanon)

“copy forwarded to Manager, State Ba.nk of Pakjsta.n, ............................ for
information. and-nwcssary actron '

(Signature)
¥ (Designation)
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......

(;‘\7 Eey

It.is.certified that- money being drawn thmugh above cheque/cheques is required for

i;_nmcd.iatc disbursement and _\ﬁll not be kcjpt'in'a.r;ybagkfaccount%

S

' DDO’s Signatures and /stamp

4

#e | o | AK-A
SCHEDULE OF ASSIGNMENT ACCOUNT CHEQUES
Sr. No: . g ¥ Date: - .
: " (per Numbered)
Name of Depttand DDO:
Assignment A/c Name and No:
‘Cost Center + ‘
Project Description
Project Code
SUB-Detailed Functio
Grant Np' ok
Serial no. | Cheque no Dateof . . Payee's - | Amount Detailed .
.+ +|cheque ‘. |Name = " |'(Rs) ~ - | Object Code
Certificate.

T I SN




S ] i PR o ) (-(/(
.. o

Commitment Advice Form _ ANNEX-B
DDO : Date: L . ]
DDO Reference No: -
Division/Deptt/Project -
Purchase Order/. - Date of Purchase [
Contract No =~ . __| Order:
Committed Amount: Rs:
- o & Rupees {in words)
Account Code:

S {_Enfity
1 Object
| Fund _ :
P Bt SR e —— _ !

Project
Supplicr;’Cont:a&tor.D_emils:l - - -
(Name & Address) : . i A
Details of Good/
Service Under Commitment:
Schedule of Payment:

.. Preparedby: . .~ B, S'igllgtufe:.:' ek v gcBater v S .
Approved by: __ - i Signature: ___Date:
Embossing.
e Seal”
18 |
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To:

DDO Name:
DDO Refercace No:

Division / Department:

Purchase Order Form

(On Government Letter Head)

| .Da!g;: :

- Purchase Order No:

A. NNEX - C

Pre Print=d
Sai.l.le!ﬂwr )

Senal
Number

Description .| Quantity

Price Per
Unit

Amount

]

Special Condition:

Prcparcd by:

Approved by:

" Total

Signature:; Date:
Signature: Date;
Office Use.Only |
Account Code |
19
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ANNEX -E
: PROIECT-.EXPEND] ['URE STATEMENT -
| Month/Year
Bricf Description of the project:
«  Budget for the project - ; : Current | Previous
; o ' ~ Year Year
!. L P ke j - . ‘ ',I L e : : . g
..+ e Expenditure during thé:month .- L0 [T L : oo
’ s oy e PR R L NS . ST AR R AT o
. PrOgres-sivc.cxpeudi.tu.re'duriug the ycar - B =
»  Upto-date expenditure since beginning of the project
20
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